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IMOJIO’KEHHE

0 Ond0JIMOoTEKe

1.00mue moJ10KeHust

*1.1. Bubnuoreka yupeskaeHus cpeaHero mpodeccroHanbHOro 00pasoBaHusl
(nanee - Oubnuorexka) SBIAETCA €ro  CTPYKTYPHBIM  [OJPAa3[eICHHEM,
o0GecreudBaloONMM 00pa30BaTesbHbI MpoLecc HEOOXOAMMOH JIUTEpaTypoH H
nHdopmanueii. bubnuoTeka sBiseTCs IEHTPOM PAaclIpOCTPaHEeHHs 3HAHUH, a
TaK)Ke KyJbTYPHO-BOCIIUTATE/IbHBIM LIEHTPOM.

1.2. Bubnuoreka B cBoell AeSITENIBHOCTH PYKOBOACTByeTca I'pakiaHCKUM
konekcom P®, 3axonom P® "OcHosrl 3akoHoaaTenbeTBa Poccuiickoit denepannn
o kynbrype", @enepansHbiM 3akoHoM "O Gubnuoreunom aene', 3akoHom PO 06
obpasoBanuu", WHBIMM HOPMATHBHBIMU IIPABOBBIMH aKTamu Poccuiickoi
denepanyy, a TakXkKe MOJOXKEHHEM O OMOIMOTeKe M NPABMIIAMH I0JIB30BAHHS
OUOIHOTEKOH.

1.3. ITopsinox moctyna K OGubanoreuHoMy (OHIY, MepeyeHb OCHOBHBIX
yCJIyr, OKa3plBaeMbIX  OMOJIMOTEKOM, M yCIOBHS MX  NPEAOCTaBJICHM
OIIpEeeIAIOTCS TIPABUIIAMH TT0JIb30BaHUs ONOJIMOTEKOH.
2.0cHOBHBIE 321a4YH
2.1. Bubnuoreunoe u uH(GOPMAUMOHHO-OUOIHOrpaduyeckoe OOCITyKUBaHHE
yuTaTesned: O0OydYarolIMXcs, MpernojaBaresied, MacTepOB MPOU3BOIACTBEHHOIO
00y4YeHHUS U JPYTUX COTPYIHHKOB.

2.2. KomruiekroBanue GoH1a OUOIHOTEKH.

2.3. BpigBrneHue u pa3zBuTHE MHGOPMAIMOHHBIX TOTpeOHOCTEH YnTaTeIeH.

2.4. Bocniuranue WHGOPMALIMOHHON KYJIbTYPbl 00YYaAIOIIUXCS: IPUBUTHE HABBIKOB
MONB30BAHMSl  KHHUIOH, JPYTMMH  CpeacTBaMH  00ydeHMs, OMOIMOTEKOH;
(hOpMHpOBaHHE YMEHHMH CaMOCTOSITENBHOrO IOHMCKAa M OTOOpa HeoOXOIHMOH
nH(OPMALIHH.

2.5. CoBeplIeHCTBOBaHHE MH(POPMALUOHHO-OuG1HorpaduIecKoro 00CIy/KHBaH!s

yuTaTesell ¢ WCIIOMB30BAHMEM HOBBIX OMOJIMOTEYHBIX TEXHOJOrwid. Paciumpenue
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dCCOpPTHUMCECHTA OMONIMOTEYHBIX YCIyr, IIOBBIILIEHHE HWX KadeCcTBa Ha OCHOBEC

TEXHHUYECKOIo OCHALLIeHHs OubimoTex 1% KOMITBIOT@pH3aLUU
OubanoTeuHO-NHGOPMALIMOHHBIX ITPOLIECCOB.

2.6. ®opmMupOBaHHE YMTATEJIBCKOIO aKTHBa M3 4YHclIa Haubollee AaKTHMBHBIX
yutartesneil. Coznanue HeoOXOAUMBIX YCIOBHH ISl OpTaHHU3ALMHA MEXIIMYHOCTHOTO
1 KyJIbTYpHOTrO O0lIeHus: 00y4daembiX. [IpoBeieHre TeMaTHYeCKUX KOH(MEpeHIHI
U ApYTUX MEpPOIPUITHH.

3. OcHoBHBIC PYHKUHH:

3.1. Opranusyer auddepeHLpoBaHHOE OOCIy)KMBaHUE YHMTaTeled Ha
aboHeMeHTe, B YHUTAJIBHOM 3aje U APYTUX IIYHKTAaX BBIAAYH JUTEPATYphl 110
eIMHOMY YHUTATelIbCKOMY OMIIeTy WIM YHUTaTelbcKoMy (GOPMYJIApY, NPHMEH:s
METO/Ibl HHIWBHIYaJIbHOT'O U IPYIIIOBOI0 00CIyKHBaHHS.

3.2. OGecneunBaer uurtareneld OUOIMOTEYHBIMH M HHPOPMALMOHHBIMHU
yciryramu 0ecIiiaTHO:

- IpeJoCTaBsieT MONHYI0 HH(OpPMAaLHIO O cocraBe OubiMoreuHoro (oHia
yepe3 CHCTEMY KaTaJoOroB M KapTOTeK M JApyrue Qopmel OHOIMOTEYHOIO
UH(OPMHUPOBAHHUS;

- IpUBHUBaeT 00yYaroMIMMCs HABBIKH ITOUCKA M MPUMEHEeHUs] HHpOpMaLUU B
yueOHOM rpouecce, a TaKKe yMeHHe OPHUEHTHPOBATECS B
cripaBoyHO-OuOIMorpadudyeckom anmnapare OMOIUOTEKH;

- COCTaBIIsIeT B TIOMOUIb Y4eOHO-BOCHHTATeNbHONH pabdoTe, CHHUCKH
JIUTEpaTypbl,  BBIMOJHIET  TeMaTudyeckue  Oubnuorpaduueckue  CHIpPaBKH,
OpraHu3yeT KHHU)KHbIEC BBICTABKH;

- BBIJIa€T TMPOM3BEACHUA IIeYaTH M MHBIE JOKYMEHTBlI BO BPEMEHHOE
I10JIb30BAHUE.

3.3. BeisBasieT U u3ydaeT 4YMTATEJIbCKHE 3aIpoCchl ¢ LENbI0 KOPPEKTHPOBKH
IJIAHOB KOMIIJIEKTOBaHUs (POHIOB.

3.4. O0ecneynBaeT KOMIJIEKTOBaHHE (POHAA B COOTBETCTBMM C y4eOHBIMH
nporpammaMu ¥ rutaHamu. Kowmruiexktyer y4deOHyro, y4eOHO-METOIMYECKYIO,

I[IPOM3BOACTBCHHO-TCXHHYCCKYO, HaY4YHYIO, Hay4YHO-TIOMYJIAPHYIO, CIIPABOYHY!IO,



XYI0’KECTBEHHYIO U TIEPUOIMUECKYIO JIUTEPATYPY, U3TOTOBIEHHYIO B IIEUaTHOH U
2JIEKTPOHHOH dopmax.

3.5. Bener kaproreky oOecrnedeHHOCTH 00pa3oBaTeIpHOro TIpolecca,
KOTOpAast ONpe/IeNseT OopsA0K GopMUpOBaHUs y1eOHOro GoHma.

-3.6. OcyluecTBIIACT HAYYHYIO M TEXHHUYEeCKylo o0paGoTKy [OCTynarolend B
6ubHoTeuHbli (HOHI JUTEPATYpPBl, BeleT OMOIMOTeYHbIe KaTalor U KapTOTeKH B
[e4aTHOM M 3JEeKTPOHHOU popmax.

3.7. OcyulecTBisier ydeT M pasmellenne ¢GoHIO0B, obecredynBaeT HX
COXPaHHOCTb, PEIKUM XpaHEHHs, PErUCTPALIHIO U Ap.

Vuer (oHnoB OHOIHOTEKH MNPOBOJUTCS CHCTEMATHYECKH B CPOKH,
yCTaHOBJIEHHBIE nucbMOM MuHduna Poccun ot 04.11.98 N 16-00-16-198 "O06
MHBEHTapU3aliH OUOINOTeYHBIX GOHI0B".

3.8. MckmiouaeT BeTXHEe M yCTapeBIUMe I10 COJEepXkaHuio, MyOseTHbIE,
yTpayeHHble W3aHust u3 OubauoreuHoro (OHIA B COOTBETCTBHH C IIOPSAAKOM
MCKJIIOUEeH sl JOKYMEHTOB, YTBEpKIEHHBIM NpukazoM MunoGpasosanus Poccun
or 24.08.2000 N 2488 "OG yuere OuGnuoreqHoro ¢ounga OudIHOTEK
o6pazoBaTelbHEIX YYpexJeHMH'", opraHusyeT B YCTAaHOBICHHOM  ITOPSZIKE
NpoJaxy CITHCAHHO JUTEepaTyphbl.

3.9. CriocoGCTBYET MOBbILIEHHIO NPO(ECCHOHATBHBIX U OOLICKYJILTYPHBIX
3HaHUH GUOIMOTEYHBIX PAaBGOTHUKOB Yepe3 CHCTeMy IOBBIIIEHUs KBaTH(QUKALMH,
H3ydeHHUE TIePEeI0BOrO OMbITa OUOINOTEK 00pa30BaTENbHbIX YIPEKICHUH.

3J10. IlpemoctaBnsier GUOIMOTEYHBIE YCIYyTM M YCIYTH I10 IOJb30BAHMIO
apXxuBaMH IMIAM, He SBJSIOLIMMCS COTPYAHHKAMH WM OOy4alolIUMUCsH

YupexxaeHus.

4. YnpaBJjieHHe H OPraHu3aumsi 1esiTeJIbHOCTH
4.1. O6mee pYKOBOJACTBO OMOIMOTEKOH OCYLIECTBISET 3aBEyHOLIMH,

KOTOpri"I Ha3Ha4daeTCsa JUPEKTOPOM.
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3aBe/yIONMH HeceT OTBETCTBEHHOCTE 34 pe3y/LTaTel paboThl B IpeAeiax

cBOEl KOMIETEHIINH, OTpeie/IeHHOH LOIKHOCTHOMN MHCTPYKLMEH, yTBEPIKIaEMOH
JUPEKTOPOM.

4.2. bubmuorexka GopMUpPYyeT esKeronHbIi TiaH paboThl Ha yueOHBIA TOL,
KOTOpBIH 06CY/KIAeTCs Ha MeICOBETE 1 yTBEPIKAAETCs PYKOBOAUTEIIEM.

4.4. Tpaduk paboTel GUOIMOTEKH YCTAHABIMBACTCA nupextopom. OauH pas
B Mecsdl B OuOIMOTEKE MPOBOJAMTCA caHWTapHbI JAeHb, B TEHUCHUC KOTOPOIO
yuTaTeu He 00CIIyKMBaIOTC.

4,5. CtpyKTypa M IITaTHOC pacrucanne yCTaHABIHBAIOTCAH ¢ yd4eToM
0GBEeMOB ¥ CJIOKHOCTH BBIITOIHACMBIX pabort, a TaKKe BBIACTACMBIX 010/ 17KeTHBIX
CpeCTB U YTBEP/KAAIOTCs JUPEKTOPOM.

4.6. I'pynmna 1o onjare Tpyaa PYKOBOISLLIMX pabOTHUKOB U CIIELIUAJIMCTOB
GUOIMOTEK YCTaHABIMBACTCS B 3aBUCHMMOCTH OT TpyIIBl MO OIIATe TpyAaa
yueOHbIX 3aBe/ICHIH!

5. TlpaBa u OTBETCTBEHHOCTD

5.1.bubnuorexka UMEET MpaBo.
_ caMOCTOSTENbHO ONpeiellaTh CO/epKalne I KOHKpeTHBIE (OPMBI cBoei
NesTeIbHOCTH B COOTBETCTBHU € sanayaMiy, yKa3aHHBIMH B HAacCTOALICM
[TosioKEeHHH;
- paspabaThiBaTh NpaBHiId HonB30BaHMs OMOIHOTEKOH B COOTBETCTBHMH C
peKOMeHIaluAMHA;
- OTpe/IeNsiTh B COOTBETCTBHH C [IpaBUJIAMH [1071E30BAHMS OGUOINOTEKOH BHUJIbI
¥ pasMepbl KOMIeHCaluu 33 yiepd, HaHeceHHBI Oubnuorexke €c

M0JIH30BaTEIISIMHU;]

- HOBBILLATH KBATHGUKALHIO PAOOTHUKOB OUOIIMOTEKH;

- y4acTBOBaTb B paGore METOIUYECKUX o6peuHeHHH OMOIMOTEHHBIX

paGOTHUKOB, HAYIHbBIX KoH(epeHIH, COBeLIaHuii ¥ CEeMHHApPOB I10 BOTIPOCAM

616 TOTEeUHO-HH(POPMALIMOHHOH paboThI.

5 7. BuGnuoTeuHble pabOTHUKH UMEIOT NPaso:

- Ha e)Kero/HbIH OTITYCK B 24 [HA;



- Ha NPeCTAB/IEHHs K Pa3IUMuHbIM opmMaM IMOOLIPEeHNU, HarpajaM M 3HaKam
OTJIMYHSL, IPELyCMOTPEHHBIM /Uil pA0OTHUKOB o0pa30oBaHusl U Ky/IbTYPEI.
5.3. bubnuoreka OTBETCTBEHHA 3a COXPaHHOCTDL dounmoB. bubnuoreka HECET B
YCTAHOBJIEHHOM 32KOHO/ATeIbCTBOM MOPAILKE OTBETCTBEHHOCTbH 3@ HEBBINOJIHEHHC
(GyHKLM}, OTHECEHHBIX K €€ KOMIICTECHUHH.
5.4. Tpy/oBble OTHOIIEGHHS PaOOTHHKOB GUOIUOTEKH PEryJupyoTCs TPYAOBBIM

saxononarelibcTBoM Poccuiickoit Menepalti.



