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1 O0mue nooxenns

Hacrosmee nosoxenue paspaborano B cooTBeTCTBHH ¢ DeiepanbHbM 3aK0HOM OT 29 aexadbps
2012 r. No 273-®3 «O6 obpaszosanun B Poccniickoit Denepatumn» u (enaepaibHBIMH roOCyIapCTBEHHBIMH
00pajoBaTeIbHBIMK  CTAHIAPTAMH TI0 TNIPOrpaMMaM CpefHero MpodeccHOHANBHOr0 06Gpa3oBaHMs,
[Tnecema Munncrepersa odpasoBanus u Hayku PO ot 20 uiong 2015 r. Ne 06-846 «O Metoanueckux
PEKOMEHIALUAX [10 OpraHu3aliK y4eOHOro mpolecca U BhIMOIHEHHIO BBITYCKHON KBATH(HKAIHOHHON
paGotel B cpepe CIIO», ®I'OC mo mporpammam cpearero npoecCHOHATBHOrO 06pa3oBaHus,
peainsyemble  Npo(ecCHOHANBHBIME  O0pa30BATENBHBIMH  OPraHH3AlMAMU,  peaTH3YIOIHMHU
NpOrpaMMbl  CPEIHEro TNpO(ecCHOHANBHOrO 00pa3oBaHMA, IMPEACTABILIOT CO00H COBOKYITHOCTD
TpeGoBaHuii, 00sA3aTeNBbHBIX MpPH peanu3alnd 00pa3oBaTeNbHBIX NPOrpaMM Mo TNpodeccusM M
CIELHAIBHOCTAM CPEAHEro NpoQecCHOHATLHOIO 00pa3oBaHus, H SBISIOTCS OCHOBOH OOBLEKTHBHOM
OLCHKH ypOBHs 00pa3oBaHHs U KBaAM(HKALHK HE3ABHCHMO OT (hOpM IoTydeHus 06pazoBaHHus.

[Tonoxenue sBisercs oGs3aTeNbHBIM  JOKYMEHTOM B 00Opa30BaTeNbHOM MpoIeEcce,
YCTAQHABIMBAIOWINM TPeOOBaHMs, NMOPAIOK M MPOLEAYPY MPOBEAEHHS HOPMOKOHTPOJIS TEKCTOBBIX H
rpaduuecKuX JOKYMEHTOB B COOTBETCTBHH ¢ TpeboBanusmu cranaapros ECKJI, ECTJI, TOCT P 2.105-
2019, I'OCT P 7.0.97-2016.

1.1 TlpoBenenne HOPMOKOHTPOJIS HANpaBI€HO HAa BBHINOIHEHHS TEKCTOBBIX M rpadHuyecKux
JIOKYMEHTOB B COOTBETCTBHH C TpeOOBaHHAMH CTAaHAAPTOB B KYpPCOBHIX paboTax (mpoekTax)
00yuaroMXCsl TEXHMKYMA, @ TaK)ke HOPMOKOHTPOJIb BBITYCKHBIX KBATH(PUKAHOHHBIX PaboT.

1.2 CokpanieHus, TpUMEHSEMBIE B MONOKEHHH:

— [13 - noscuuTEILHAS 3aNIHCKA;

— PII3 - pacyeTHO-NIOSICHUTENILHASA 3AITHCKA;

— KP - kypcosas pabota;

KIT - kypcoBoii npoekr;
JIT - tunIOMHBII TPOEKT;
JIP - nunnomuas pabora.

2 Coaepzranne HOPMOKOHTPOJIS

2.1. B npoluecce HOPMOKOHTPOIS MOSCHATE/IBHBIX 3aIIHCOK KYPCOBBIX M JANILIOMHBIX IIPOEKTOB
(pabot) npoBepsieTcs:

— KOMILJIEKTHOCTD MOACHUTENIbHOI 3alIMCKH B COOTBETCTBUH C 3aJ]JaHHEM Ha IIPOEKTHPOBaHHE;

— INPaBUJILHOCTD 3alOJIHEHHS TUTYIBHOTO JTHCTA, HATHYHE HEOOXOAMMBIX IMOIMUCEIH;

— HaJIMYde W MPaBHJIBHOCTH PaMOK, OCHOBHBIX HAIMHCEH Ha BCEX CTpaHHIAX, BbLICICHAE
3aro/I0BKOB, pa3/iesioB M MOAPa3/Ie/ioB, HaTHYHE KPACHBIX CTPOK; '

— NpaBWJILHOCTH OPOPMIIEHUS COIepIKaHHs, COOTBETCTBHE HAa3BaHHE Pa3/ie/IOB H MOAPA3AETIOB
B COJCPIKAHHH COOTBETCTBYIOIMM HA3BAHUAM B TEKCTE 3aITHCKH;

— IMpPaBUJIBHOCTH HYMEpALlMM CTpPaHHll, Ppa3feioB, MOAPA3ACNOB, MIUIIOCTpalMii, Tabiui,
NPUIIOKEHUI, (POpMYIT;

— MpaBHIBHOCTH OGOPMIICHHS HILUTIOCTpALlHii — YyepTexkel, cXxeM, rpadHKoB;

— [paBWIBHOCTH OOpMIICHHS TabHIL;

— TNpaBHIBHOCTH pasMepHOCTEH (u3HuecKuX, nx coorsercTere CU;

— OTCYTCTBHE 3arpOMO)KJCHHMS 3aMUCKH OJHOTHIHBIMH pacyeTamMH, IpaMMaTHYECKHMH
omubKamu;

— NpaBHJILHOCTH NPHMEHEHHBIX COKpAIEHHH CJIOB;

— HaIMyHe U NPaBHIBHOCTH CCHUIOK Ha OubnorpadHio.

2.2. B npouecce HOPMOKOHTPOJISt rpadyHuecKiX JOKyMEHTOB, KypcoBbix npoektoB 1 BKP B Buae
JIIJIOMHBIX TIPOEKTOB (paboT) npoBepsieTcs:

~ BBIIOJHEHHE YEPTEKEH B COOTBETCTBUH € TpeOOBAHUSIMH CTaHIAPTOB;

— cobmoaenue (opMaToB, MPaBHALHOCTH HX O(OpMIICHHS;
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— cobmozieHue MacTaboB, MPaBUILHOCTD KX 0003HAYECHHIH;

— JIOCTaTOYHOCTH M300paKkeHuii (BUIOB, pa3pe3oB, CEYECHHIT), MPaBHIBHOCT UX 0003HAYECHHS
H PacIioNOKeHHUS;

— TNpaBWJIBHOCTD BBITOJHEHHS CXEM.

3 Odopmirenne NOSICHATEILHOI 3ANTHCKH

3.1 OBGune TpeboBaHus

Odopminenne TMOACHATENIBHON 3amMCKH JUIS CHELHaNbHOCTEH COLMAIBLHO-9KOHOMUYECKOTO
npodunst (40.02.01 IlpaBo u oprannzamus COLHAIBHOIO O0OECTeYeHHs), eCTECTBEHHO-HAYYHBIH
npoduian (38.02.05 TopapoBeneHue M 3KCIepTH3a KadecTBa MOTPeOMTENbCKHX ToBapos, 19.02.10
Texnonorus npoxykuuu obmecTseHHoro nutanus). Jms npodeccuii ColHanbHO-IKOHOMHIECKOTO
npoduns (43.01.02 ITapukmaxep), i ectecTBeHHO-Hay4yHOro npoduis (43.01.09 Ilosap xonauTep)
BBINOHAETCS Ha nucrax Oymarn dopmara A4 (210x297mm). Teker cieayer meuararb, coOmiozgas
CIEIYIOIIHE pasMephl Nojiei: esoe - 30 MM, npasoe - 10 MM, BepxHee U HikHee - 20 MM.

Jlisi TexHHuecKHX crnenmnanpHocTeli/nmpopecenii (13.02.03 DiekTpuyeckue CTAHUMH CETH H
cuctemel, 13.02.09 MonTax M 3KcIutyarauusi JuHuUi anexrpornepenaun, 08.02.01 CrpouTtenscTBo n
SKCTTyaTanus 3aanuii u coopyxenni, 22.02.06 Csapounoe npou3soactso, 15.01.05 Ceapiuk (py4Hoi
H YaCTHYHO MEXAHM3WpOBAHHOH cBapku (HarutaBku)), 35.01.11 Mactep CenbCKOXO35iCTBEHHOTO
MPOM3BOJACTBA) TEKCTOBASA YacTh MOSCHUTENBHOM 3amMCKH O(opMmiIseTcss B paMKax ¢ coOIOneHHEM
CleyIoIuMX nosneit: aesoe - 20 MM; npaBoe, CBEpXY, CHH3Y - 5 MM.

Tekct oopmisieTes o CNeAYIOUIMME 3HAYSHUAMH TapaMeTPOB:

— wpudr TimesNewRoman;
— pasmep mpudra 14 xernb;

— MEKCTPOYHBIH HHTepBaI ITOJIY TOPHBII;

— BbIpaBHMBaHHE CTPOK ab3aua 10 WHPHHE;

— a03auHbli OTCTYN 12,5 mm;

— uBer wpupra YePHBIH;

— MOJYXKHUPHBIH ¥ KypCHBHOE HauyepTaHHe MIPU(TOB B TEKCTE HE NMPUMEHSETCH. 3aroJIOBKH H
M0/3aroJ0BKH CJIE/lYeT Nevararh ¢ MPONHcHOt OyKBbI 63 TOUKH B KOHIIE, MOMYKUPHBIM MIpH(TOM, HE
MoAYepKHBas. 3aroJIOBKH pas/ie/ioB BBLICNAIOT YBEIHYEHHBIM pasmepoMm mmpudpTa - 16 Kers.
[Tonzaronosku 14 pasmepom wipudra nomykupHo. [lepeHocs! €10B B 3arojoBkax He A0IMYCKalOTCH.
Ecii 3aro10BOK COCTOUT M3 ABYX NpPJIOKEHHH, HX pa3/ieNsioT TOYKOM.

Jlonyckaetcs ucnoib3oBanue mpudra pasmepom 12 ans tabnun u npuioxenuit u 10 pasmep
wpngTa U1 CHOCOK.

Hcnonb30Banne pasiHuHbIX COUETaHMi pa3MepoB pH(Ta B OTHOM JOKYMEHTE He A0ITyCKAeTCs.

Texer no/mkeH OBITH BBITIONHEH ¢ MCIOIB30BAHHEM KOMIIBIOTEpA H IPUHTEPA HA OIHOI CTOPOHE
aucta Genoit Oymaru.

[Tpu BeMONIHEHUH PabOTHI HEOOXOANMO cOOIIOAATh PABHOMEPHYIO IUNIOTHOCTh, KOHTPACTHOCTh M
YeTKOCTh M300pakeHUs 1O BceMy J0KyMeHTY. B paGote n0/DKHBI OBITH YETKHE, HE PaCIUIbIBIIHECH,
OJIMHAKOBbIC 110 LBETY JMHHHM, OykBbl, Hudpsl # 3Haku. [ToBpexaeHus JTHUCTOB pabOTh, MOMapKH H
CIe/Ibl He TTOJTHOCTBIO YIaJIeHHOro MpeskHero Tekera (rpaduKu) He Oy CKaloTCs.

damunuy, Ha3BaHWS YUPEKICHHH, OpraHusanuif, (upM, Ha3BaHHME H3JEIHH H Jpyrue
coOcTBeHHBIE HMEHA B paboTe MPUBOJIAT Ha A3bIKe OpHIHHAMA. J[oMyCcKaeTcs TpaHCIMTEPHPOBaTh HMEHA
cOOCTBEHHBIE M TIPHBOINTH HA3BAHUS OPraHMU3ALMii B MEPEBO/IE Ha SI3bIK PabOTHI ¢ HoOaBiIeHHEM (IpH
MEePBROM YINOMHHAHMM) OPHTUHAJIBHOTO Ha3BaHMS.

3.2 OdopmiieHne TUTYIBHOTO JINCTA

TurynsHbli 1HCT 0QOpPMIISieTCs B COOTBETCTBHH C JIOKJIBHBIMH aKTaMH NpodecCHOHAIbHOM
0OpasoBaTebHOIl OpraHM3auuu cormacHo mnpuiokeHus A.  Jlns oGosHaueHus Bujaa paboThI
HCTIOMB3YETCS TPeX3HAUHbIH HH(POPMAIMOHHBII KO BHa paOOThI.

Baszopoe 0003Ha4YCHHE BKIIOYAeT B ceOs YeTHIPEX3HAYHBIH KOJ OpraHM3alHu-pa3paboTdiiKe
IIECTH3HAYHBIH KOA  KIACCH(UKAUMOHHOH XapaKTepPHCTHKH CHELMATbHOCTH M  TPeX3HAYHBIH

3



HH(OPMaMOHHBIH KOJ BHa paboThI.

IlepBas rpymnmna CHMBOJIOB — KOJI OpraHH3alHH-pa3paboTYMKa, COCTOMT M3 YETHIPEX MPOIMHCHBIX
OykB pycckoro andaBuTa nepBble JBa 3HaKa 0003HAYAIOT COKPAIIEHHOE CTHIM30BAHHOE HAHMEHOBaKHE
TEXHHKYMa, @ BTOPBIE JIBE LIMKJIOBOH KOMHCCHH.

Hanpumep:

TOTO/T - FOKHOY panbeKuii TeXHUKYM, KOMHCCHS SKOHOMHYECKHX AMCLUIUTHH

IOTCO — KOskHOy panbekuii TEXHHKYM, KOMHCCHSI JUCIMILTHH chepbl 06¢/Ty KUBAHHS

IOTOIT - FOxHOY panbeKuil TEXHUKYM, KOMHCCHS JIMCLUIIIHH OOIIIECTBEHHOIO MUTAHUS

Bropas rpyrina — Koa KnaccH(pHKalHOHHON XapaKTePUCTHKH COCTOHT M3 LIECTH apabCeKuX upp
U yCTaHaBJIMBAETCs U3 MIM(pa CIeNHAILHOCTH.

Hanpuwmep:

38.02.05 — ToapoBejieHHE U SKCIEPTH3A KAYECTBA MOTPEOUTENLCKIUX TOBAPOB

40.02.01 - ITpaBo u opranu3aius COUMAILHOTO 00ECIeUeH S

19.02.10 — TexHoMOrUs MPOAYKIMK OOIIECTBEHHOTO MUTAHHS

43.02.15 — IToBapckoe B KOHIHTEPCKOE JIEN0

43.01.09 — IToBap, koHUTED

43.01.02 — ITapuxmaxep

Tperbs rpynna cocTouT U3 Tpex apabekux wudp i 0603Ha4aeT BUJL paboThL

Hanpuwmep:

Brimycknas ksamndukanuonnas padora — 000,

Kypcosas paGora — 001,

[IpakTiueckas pabora — 002,

Jlaboparopnas padora — 003,

Yuebnas npakruka — 100,

Texnonornueckas npaktuka — 200,

[Tpemuninomuas npaktika — 300.

Koz uerBeproii rpynmbl, u3 ABYX apaOckuX HH(p, MOXKET ONpeeNsTh BAPHAHT BBINOJIHEHHS,
MOps/IKOBBIH HOMEp OOy4Yaromuxcs Mo y4yeOHOMY >KypHaly, HOMEpP TeMbl JHIUIOMHOIO 3ajlaHms,
TMOPsAKOBBIA HOMEp 00yyaroIerocs B npukase o6 yreepkaeHnu remaruku BKP.

OHepreTHYecKoe OT/Ie/ICHHE

1. I0TD/1.40.02.01.000.10 — HO)HOYpalNbCKHIi TEXHHKYM, KOMHCCHS 9KOHOMHYECKHX
JMCLMIUTHH, H(pP CrelHaNibHOCTH, BBITYCKHAsA KBalu(UKaHOHHas paboTa, BapuaHT pabotsl Ne 10
(corsacHo nmpHKa3za 0 3aKperuieHHH TeM)

2. I0TD/1.38.02.05.000.15 — IOxHOypalnbCcKHil TEXHHKYM, KOMHCCHS 95KOHOMHYECKH:
JMCUHMIUIHH, WH(pP CrenHanibHOCTH, BBINYCKHas KBanudukaunoHHas pabora, BapuaHT pabotsr Ne 15
(cornacHo mpuKasza 0 3aKperuIeHHH TeM)

[TonuTexuuueckoe OTAeIeHHE

1. 10TCO.43.01.02.000.08. — HOHOypalbCKuif TEXHHKYM, KOMHCCHSA JHCHMIUIHH Cepsl
obcnyxupanus, mHQp CrenualbHOCTH BBITYCKHAs KBanu(UKallMoHHas paboTa, BapuaHT paboTsl No 8
(cornacHo npuKasa o 3aKperieHHH TeM)

2. I0TOI1.43.02.15.000.12. — OXHOYpaJdbCKHH  TEXHHKYM, KOMHCCHS  JMCIHILIHH
00IIECTBEHHOTO MMHTAHHS, BRIYCKHAs KBaau(ukanuonHas padoTa, BapuaHT padotsel Ne 12 (cornacHo
NpuKasa 0 3aKperuIeHHH TeM).

3. IOTOI1.19.02.10.000.09. — IOxHOypalbCKHH  TEXHMKYM, KOMHCCHS  JMCLMIUIMH
001LECTBEHHOrO MUTAHMs, BBIMYCKHas KBaaudukauuoHHas pabdora, BapuanT pabotel Ne 9 (cormacso
IpHKa3a O 3aKPEIICHHH TEM).

3.3 Odopmiienre CTPYKTYPHBIX JIEMEHTOB

CTpyKTypHBIMH 271eMeHTamMH paboThl sBisiores: Ornasnenue, Beenenue, HAHMEHOBaAHHE BCEX
pasjieioB ¥ MOJpa3esioB OCHOBHOM uacTy, 3akmovenue, bubnnorpadus, IIpunoxenus, ¢ ykasanuem
HOMEPOB JIHCTOB, C KOTOPBIX HAYHHAIOTCS 3TH 3JIEMEHTHI JOKYMEHTA.



Ornapnenue, Beesenune, 3axmouenne, bubmuorpadus, IIpunoxkenus crexyer pacnojnarats B
cepeMHe CTPOKH 0Oe3 TOYKM B KOHIE W IevyaTaTh ¢ MPOMUCHON OyKBBI, HE MOAYEpPKHBAs, HOMEPOB
pa3/esnioB HE HMEIOT.

Homepa pa3zesnioB U noJapas/eNos Mo TEKCTY JOKYMEHTA U B COJEP/KaHHM HOJDKHBI COBIANATh.

Bce ctpykTypHble 21eMenTsl B OryiapieHue BHIPABHUBAIOTCS 110 JIEBOMY Kparo, ¢ ab3alfHoro
orcryna 12,5 MM n otctynom 10 MM OT KOJTOHKH HOMEPOB.

Kononky ¢ HoMepaMy CTpaHHUIL pa3MeLaloT y NpaBoro Kpas Jiucta. PacctosiHue oT paBoro Kpas
aucta 10 Homepos ctpanul 20 mm. [Tpumep odopmiieHHs OrjlaBleHUs NPEACTaBICH B NPHIIOKeHHH J]

3.4 Odopmienne riae u naparpagon

Texer nokymMeHTa nIpH HEOOXOAMMOCTH pasfeNsioT Ha IJaBbl W maparpadpl, MyHKTH H
MOJMYHKTBI. .

['naBel w maparpadbl, MyHKTHI M IOMITYHKTHI Cle/lyeT HyMepoBaTh apaOCKumu Hudppamu
3anuChIBaTh ¢ ad3alHOr0 OTCTYTA.

['naBbl J0JKHBL HMETH MOPAJKOBYIO HYMEPALMIO B Npejienax BCero TeKCTa, 3a HCKIIOYEHHEM
NPHIIOKEHUH.

Homep naparpada BiIO4YaeT HOMEp IJIaBbl M MOPSAKOBLIM HOMep maparpada, pazjeieHHbIe
TOYKOM.

Homep nyHKTa BKJIIOYAaeT HOMEp I1aBbl U naparpada, paszeneHHbIe TOUKOH.

[Tocne Homepa riaBel, naparpada, B TEKCTe TOUKY HE CTaBST.

BuyTp# riaB u naparpagoB MOryT ObITh IPHBE/CHBI IEPEUHCIICHHS.

[lepen KaxabIM 3JIEMEHTOM HEpedHClIeHHs ciaeayeT craBuTh Aeduc. IIpn HeoOXxomumMocTH
CCBUIKH B TekcTe paboThl HA OJMH M3 SJIEMEHTOB MepeyrcIeHHss BMECTO aeduca CTaBATCs crpoqnhxe
OYKBBI B IOpAJIKE pyccKoro andasura, HaunHas ¢ OYKBbI A.

Jinsg nanbHeiinedi AeTanu3aluy nepeyncaeHuii HeoOX0AHMO HCIIONB30BaTh apabckue nudpol,
[ocie KOTOPBIX CTABUTCS CKOOKA, a 3aMuCh MPOM3BOAMTCS ¢ ad3allHOrO OTCTYNA.

[Tpumep 1:

a) ;
0) S

1) ;
2) :

B) s
['naBel 1 naparpad)bl 10/KHBI UMETH 3arooBKH. [TyHKTBI, KaKk paBHIlo, 3aroJIOBKOB HE HMEIOT.

3aroNoBKH M TIOJ3arojIOBKH CHEAyeT Mevyararh ¢ MPONnMCHOH OykBel 0€3 TOYKH B KOHIE,
IOJIYKHPHBIM IPAQPTOM, HE MOJYEPKHBAs. 3ar0JIOBKH Pa3/iesioB BRIACISAIOT YBEIHYEHHBIM PasMEnOM
wpura - 16 kernw. [logzaronosku 14 pazmepom mpudra noaykupHo. IlepeHocs! ¢ios B 3aroNoBKax
He JonyckaloTes. Eciu 3aroioBOK COCTOMT M3 ABYX MpeIOXKeHHH, UX pasziensioT Toukoi. IIpumep
oopMIIeHHMS 3aroIOBKa H IT03ar0I0BKa MPeACTaBlIeH B NpuiIoKeHuH E

[Ipy BBITONHEHNH JIOKYMEHTa pacCTOSHHE MEK/y 3aroJIoBKOM pasjiela M 3aroJloBKOM
noapazaena — 180t (15 mm).

PaccrosiHue MeXKy 3aroJIOBKOM pasjiesia i TeKCTOM, €CJIH 3arojlIoBOK Mojpa3siesia OTCYyTCTBYET
=120t (10 MM).

PaccrosHne MesK/1y 3aroJIOBKOM nojpaszena u tTekctoM — 120t (10 mm).

Paccrosmne MEXKIY TEKCTOM M 3arofioBkoM nozapasiena — 18nr (15 mm)

3.5 Hymepanus cTpaHuil

CrpaHullbl Clie1yeT HyMepoBaTh apaOCKuMH L pamMi, coOII0Aas HYMEPALHIO [10 BCEMY TEKCTY.
Homep CTpaHHMIIb Y 3KOHOMHYECKHX CHEIHATBHOCTEN MPOCTABISIOT BHH3Y CTPAHMIIBL, 110 LEHTPY, Oe”
TouKH B KoHIe. Pazmep wipudra - 12, V TeXHHYECKHX CELHATBHOCTEH HOMEP CTPAHMIIBI TPOCTABIAIOT
B 11paBOii HIKHEIT YacTH mwrtamna 6e3 Toukn pasmep mpudra - 10

TuTYIBHBI JTHCT BKTIOYAIOT B 00Uy HyMepauuio cTpanuil. Homep cTpaHHIBl Ha THTYJIBHOM
JIMCTE HE MPOCTABJSIOT.

Unmoctpauny 1 Tabauiibl, pacnosioKeHHbIE Ha OTACIbHBIX JIUCTAX, H PaCIeYaTKH, IPHIOKEHH
BKJIIOYAIOT B OOLIYIO HYMEPaLHnIO CTPAHHUI] padOThL.



Unmocrpatun, TabKIbI ¥ pacrneyaTky Ha aucte opMara A3 yUHTBIBAIOT, KaK OJIHY CTPaHHILY.

3.6 OdopmieHHE pacyeToB

DopMyIIBI ClieyeT BLUICISTE H3 TEKCTa B OTACIBHYIO CTPOKY. Bhlie i Huke Kakaoit GopMyJist
JIOJDKHO OBITH OCTABIICHO HE MEHee OHON CBOOOIHO CTPOKH. -

Ecin ypaBHeHne He yMeIlaeTcs B OHY CTPOKY, TO OHO JOJIKHO OBITh MEPEHECEHO M0C/Ie 3HaKa
paseHcTBa (=) WIM MOCKE 3HAKOB mumnoc (+), Munyc (-), yMHOKeHHs (X), geneHus (/), WM APYTUX
MaTeMaTHYeCKNX 3HAKOB, IPHYEM 3HAK B HayaJle CIACAYIOUEeH CTPOKH MOBTOPSIOT.

B ¢opmyrax B KadyecTBe CHMBOJIOB CHEAYeT MPHMEHATh O0O3HAUYEHHS, YCTAHOBJICHHBIE
COOTBETCTBYIOIIMMH FOCYAAapCTBEHHBIMH cTaHjaptaMu. [losiCHEHMS CHMBOJIOB H  YHCJIOBBIX
K03 QUIMEHTOB, BXOMAIIMX B (GOpMYIy, €clii OHM HE IOSCHEHbI paHee B TEKCTe, JO/DKHBI ObITH
NpHBeJIeHbl HEMOCPEACTBEHHO MO (hOPMYJION.

[TosicHeHHsl Ka)KI0r0 CHMBOJIA CJIlyeT AaBaTh ¢ HOBOI CTPOKH B TOM MOCIIENOBATEILHOCTH, B
KOTOpOit cMMBOJIBI IpHBEIEHB! B hopmyre. [lepeas cTpoka nosicHeHHs J0/DKHA HAUHMHATHCS CO CII0Ba
«20ey» Oe3 ABOETOUYMSI OCTIe HETO.

[Ipumep:

PenrabenpHocTh npoaykuuu R, % , BeIMucasior no gpopmyie

R = (TT/ S)x100, (1)
rae I1 - npudbuis, pyo.;
S - cOBOKyTHBIE H3EPKKH, PYO.

Gopmyisl, CleyIOlHMe 0/1HA 3a JAPYTOH U HE pa3/ie/IeHHbIE TEKCTOM, Pa3/IessioT 3asaTOMH.

DopMmyIisl clielyeT HYMepoBaTh CKBO3HOM HyMepalueil B npejenax Bceil AMIIOMHOH paboTel
apabckumu @ paMi B KpYriabIX ckoOKax B KpaifHeM MpaBOM MOJI0KEHHH Ha CTPOKE.

CchUIKHM B TEKCTE Ha MOPSA/IKOBBIE HOMepa (opMyJT JaloT B cKoOKax, Hanpumep, Gopmyina (1).

TIMopsinox n3noxenus B BKP marematiueckux ypasHeHuit Takoii e, Kak H GopmyIL.

B BBINYyCKHOH KBATH(HKAUMOHHOIN paboTe J0mycKaeTcs BBINOJHEHHE (OpPMYI H ypaBHEHHH
PYKOIUCHBIM CIIOCOOOM YEPHBIMH YePHUIIAMH.

3.7 OdopmiteHne 1 HyMEpalHsa WITIOCTpalHi 1 Tabau .

Wnmoctpauun  (ueprexxd, rpadMkd, CXeMbl, KOMIIBIOTEPHBIE pACII€YaTKH, JUHarpamMMBl,
$OTOCHHMKH) CIIEJIyeT pacnosiaraTh B BhITYCKHOH KBATH()UKALMOHHOH paboTe HEMOCPEICTBEHHO MOCIIe
TEKCTa, B KOTOPOM OHH YITOMHHAIOTCS BIIEPBbIE, HJIH HA C/IEAYIONICH CTpaHHIIE.

MamocTpauuu mo00ro BHa Ha3bIBAIOTCS PHCYHKAMH.

[lon KakablM PHCYHKOM, MHIETCs ¢ioBO «PucyHOK», Aanee ykaswiBaetcs ero Homep (6e3
ToukH), npodesn, aeduc, npode, ykazpiBaeTcs Ha3paHue 6e3 KaBbIUEK, IEPEHOCOB B CJIOBaX, TOUKH B
koHue. Ha3paHume pHCYHKa 3aluChIBAaeTCs CTPOYHBIMH OykBamu (Kpome mepBoi OyKkBbl) H
pacriojiaraeTcs o cepe/iiHe CTPOKH.

PHCYHKH MMEIOT CKBO3HYIO HYMEpaLHIO.

[Ipu cchUIKAaX Ha PUCYHKH C/IEJyeT MUCaTh «... B COOTBETCTBHH C PUCYHKOM 1».

®.

K
515 kB 4 230 kB

Tn Tz Ts T4 Ts T(, Tv
‘; K’ T8
Gl Gz Gs 04 Gs To % Gc G?

C - xonzencarop; K - koporkoe 3ambikanue; T - Tpascdopmaropsr; G - reHepaTopsl;
Pucynok 1 - Pacuernas cxema
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I/Inmocrpaum{ MOI'YT OBITH B KOMITBIOTEPHOM HCIIOJTHECHHH. B TOM, YHCJIC H IBETHOM.

Hymepans tabnuin — ckBo3nas o Beeit paborte. Kakaas Tabnuna 10/DKHA MMETh Ha3BaHHE U

HOMEp, MOMeIIaeMbli Ha/l Ha3BaHHeM TabIHIB! Oe3 COKpAIeHHs C JIeBOM CTOPOHBI.

HanpuMep:
Tabnuua 1 - Ilnan no mecsnam (3Hak Ne 1 TOUKY B KOHIIE HE CTaBsT).
Haumenosanue Mecsig Brimonnenue niana KomuuectBo, mtyk
SluBapb 01 Beimonneno 3798,1231
Deppanb 02 Brmon#eno 3248
Maprt 03 He Bemonneno 3,278
Arnpenb 04 BrinonHeno 2348
Maprt 05 Bemonneno 39874

Haumenosanue TabmuIbl, NpH €ro HATHYHH, JI0JDKHO OTPAKATh €€ cojlepyKaHue, ObITh TOYHBIM H
KpaTKHM.

TaGnuis! pasMeIaloT nocie NepBoro yNoMHHAHMS O HEX 110 TEKCTY M TAKMM 00pa3oM, 4To0bl HX
MOKHO OBUIO uMTaTh Oe3 MOBOPOTa paboTHl HIIM C MOBOPOTOM IT0 4acoBoil crpelnke. Jlomyckaeics
nepeHoc TaOMMILI HAa JIPYryl0 CTpPaHHIy C COXpaHEHHeM 3arojioBkos rpad. Jlomyckaercs.
Hernosb3oBanue wpndTa pazmepom 12-10.

Tabnuuy ¢ 601bIIHM YHCTIOM CTPOK JIONYCKaeTCs NepPeHOCHTh Ha ApyToif aucT (cTpanuiy ). [Tpu
nepeHoce YacTd TabJuilbl Ha ApYroii auct (cTpanuny) cioso «Tabnuua», ee HoMEp H HaMUMEHOBaHHE
YKa3bIBaIOT OJIMH pa3 CJieBa HaJl MepBOif 4acThIO TaO/INILBL, @ HA APYTUMH YaCTAMH TaK)Ke CJIeBa MHILYT

ciosa "[Ipogomkenne Tabaubl" ¥ yKa3bIBAIOT HOMEP TabIHIBL.
Hanpuwmep:
Tabauna | - [1nan no Mecsuam

[Tposomkenne Tabanis! 1

Haumenosanue Mecsny Bemonuenne nnana KomuuectBo, mryk
SluBaphb 01 Brinonueno 3798,1231
Geppanb 02 BeinonHeno 3248
Maprt 03 He Bemonueno 3,278
Anpenb 04 Brimonneno 2348
Mapr 05 Beimonneno 39874

Haumenosanne Mecsn Brimonnenue miana Komuuectso, mryx
Arnpenb 04 Brinonneno 3798,1231
Mait 05 Bemonneno 3248
Hionn 06 He Brinonaseno 3,278
Hionb 07 Bemonueno 2348
ABrycT 08 BeinosHeHo 39874




Tabnuiy ¢ oMM KONTHUECTBOM rpad) I0MYCKAeTCs IeJTHTh Ha YaCTH M TOMEIATh OIHY YacTh
101 IPyro# B npejenax 0HOH CTpaHUIbL.

I"padbr TaGiu1bl HMEIOT 3ar0OJIOBKH H [10/{3ar0JIOBKH: 3ar0JI0BKH HAUMHAIOTCS C IIPOITHCHON GYKBBI
B €/IMHCTBEHHOM YHCIIE, & MO/[3ar0JIOBKH — CO CTPOYHBIX OYKB, €CITH OHH COCTaBJISIOT OJTHO MPEUIOKEHHE
C 3arojIOBKOM, WJIM C NPOIMUCHON OyKBBI, €CTH OHM HMEIOT CaMOCTOsITeNIbHOe 3HauyeHHwe. B KoHIe
3aroJIOBKOM M MO/I3ar0JIOBKOB TaOJIMI] TOUKH HE CTABSAT.

3aros0BkH rpad, Kak npaBHIIO, 3alIHCHIBAIOT MAPALIENBHO CTpoKaMm Tabmuibl. [Ipu
HEOOXOAMMOCTH JIOTYCKAeTCsl NEPIeH/ Ky ISPHOe PacioNoXKeHHe 3aroJioBKoB rpad.

["osnoBka TaGiuubl 10/0KHA OBITH OT/AENCHA ABOMHON JHHHEH OT OCTAILHON YacTH TaGIMIBL
BricoTa ctpok Tabiauib! JoKHa OBITE HE MeHee 8§ MM.

Emuuiel n3MepeHns nponuchBaroTes B rpadax TabauisL.

Hudpst B rpadax Tabmui J0KHBI IPOCTABNATECS TakK YTOOBI paspsijibl yncen Bo Beeil rpade
ObUIM pacroNOKEHbl OMH MO APYTHM, €CJIH OHH OTHOCSTCS K OJHOMY Iokasaremo. B oxuoii rpade
JIOJDKHO OBITH COOJIIONEHO, KaK MPABHIIO, OJMHAKOBOE KOJHYECTBO NAECATHYHBIX 3HAKOB JUIS BCEX
3HAUYCHHI BEITHYHH.

Brecenune B Tabinily He3anoHeHHBIX rpad) H CTpoK He jomyckaercs. Eciu B kakoi-1u60 cTpoke
TaOJINIBl HET JAHHBIX, TO B Hel CTaBAT Mpouepk (THpe).

Ecin ctpokn nimm rpadst Tabimib! BEIXOAAT 3a GOpMAT CTPAHHIIBI, €€ JAeNST Ha YacTH, oMelas
OJIHY 4YacTh MOJ JPYroH MM PAIOM, MPH TOM B KaXJOW YacTH TaOJIMIEI MOBTOPAIOT €€ I'OJIOBKY H
GOKOBHK

[Tpn nenenum TabmuMLBl HAa YacTH JIONYCKAeTCs €€ TOJNIOBKY MM OOKOBHK 3aMEHATH
COOTBETCTBEHHO HOMepoM rpad u crpok. Ilpu aToM HymepyroT apabckumu nudpamu rpadsl 1 (W)
CTPOKH NMepBoit YacTH TabanLbL.

Cnoso «Tabnuua» ykaseIBalOT OAMH pa3 cleBa HaJ MEpBOH YacThIO TAGJMIGI, HAX APYTHMH
yacTaMu nuuyT caosa «lIponomkenue Tabnuub» ¢ ykazaHueM Homepa (06o3HaueHus) TaOMHIBI B
COOTBETCTBUHU C TPHUMEPOM.

[Ipumeyanuss ¥ CHOCKM, Kacarouuecs cojepkaHusi TaOJMI, NMUILYT HENOCPeACTBEHHO IMOJ
Tabnuue.

Pa3nenars 3arosloBKH M NOA3ArosIoBKY rpad AHaroHaaIbHbBIMU JIMHUAMH HE JOIMYCKAeTCs.

Tabauubl ciesa, crnpasa U CHH3Y, KaK MpaBUJIO, OFPAHHYHBAIOT JIMHUAMH, JaXKe NpH IepeHoce
Ha APYryIO CTPaHHILY. -

Jlonyckaercs yMeHblaTh pasmep mpudra (kersib) B Tabmuue a0 10 ¢ MEKCTPOYHBIM
uHTEpBAIOM 1.

I'pady «Homep no nopsaxy» B tabauuy BkmoYaTh He gomyckaercs. [Ipu HeobxomumocTtH
HyMepaLKu rnokasaresiei, napaMeTpoB WK JIPYTHX JAHHBIX MOPSAKOBLIE HOMEpA ClIeAyeT yKa3biBaTh B
nepsoii rpade (GokoBHKe) TAOINIBI HENOCPEACTBEHHO Tepe/l HX HaUMEHOBAHHEM.

3.8 Odopmienne npHIIOKeHHi

Matepuasn, JONONHAIOMMA TEKCT JOKYMEHTa, JOIMYCKaeTcs IOMeIlaTh B NPHIIOKEHHSIX.
[TpunoxenusmMu MoryT ObITh, Hanmpumep, rpaduyeckuii Matepuan, tabmuusl Gonbiioro (opmara,
pacyeTbl, OMUCAHUS annapaTypbl U IpHOOPOB M T.1.

[Tpunoxerus oOPMISIIOTCS Kak NPOAO/DKEHHE JAHHOTO JIOKYMEHTa Ha MOCHEAYIOUHX €ro
aucTax. B Texcre I0KyMEHTa Ha BCE NPHIIOKEHHS J10/DKHBI ObITh JaHbl CCHUIKH.

Kaxnoe npuiokeHue ciejlyeT HauMHATh C HOBOIO JIHCTA C yKa3aHMEM HaBepXy IO LEHIp,
crpannisl cnosa «IIpunoxenuey». [Tocne cnosa «[Ipunoxenue» cienyer Oyksa, o6o3Havalomas ero
[0C/Ie/10BaTeIbHOCT, HarpuMep, «IIpunoxenne Ay.

[Ipunoxenuss 0003HAYAIOT 3arjaBHBIMM OyKBaMH pycckoro andasura, HaunmHas ¢ A, 3a
nckmouennem oyks E, 3, M, O, U, b, bl, b. [Toa HauMeHOBaHHEM CTPYKTYPHOTO 3JIEMEHTA B CKOOKAX
14 0043aTEIBHOr0 MPHJIOKEHHS IHIIYT CI0BO «o0s3aTenbHOe», a A1 HHPOPMAHOHHOIO —
«crnpaouHoey». [lpuioikeHue TODKHO MMETh 3arojIOBOK, KOTOPBIH 3allMCHIBAIOT CHMMETPHYHO
OTHOCHTEJILHO TEKCTa C MPONHUCHOM OyKBBI OTACIBHOM CTPOKOH.

[TpuoxeHus JOKHBI HMETH OOILYIO C OCTAJILHON YaCThIO JOKYMEHTA CKBO3HYIO HyMEpalHiO
crpanuil. [Tpunokenue, BHIIOTHEHHOE Ha jmcTe Gonbinoro Gopmara, cudTaeTcs 3a OJMH JHCT. Bee

*
-
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NPHIOKEHHS JI0JDKHBI OBITh MEPEUHCIICHB] B COIEPIKaHHUM JIOKYMEHTA ¢ YKa3aHWEM HX 0003HaYeHHH M
3aroioBOK. '

3.9 Odopmienue cCbUIOK

Ecim B KauecTBe CCBUIKH MCIONB3YyeTcss HCTOYHUK, HA KOTOPEIM CCHUTAeTCS aBTOp paboThl, B
Oudanorpadun 9TOT HCTOYHHK J0DKEH OBITh 0053aTEIbHO OTPasKeH.

Obyuaromuecs no cnenuansnoct 40.02.01 [MpaBo u opraHu3saiys COMUAIBHOr0 obecneueHus
0GOpMISIOT MOJACTPOUHBIE CCHUIKH. TEKCT CCBHUTKM paciioyaraeTcs B KOHIIE CTPaHHIIbI ¥ OTAENAETCS OT
OCHOBHOI'O TEKCTa JIMHUEH JUIMHOH 3 CM, aBTOMAaTHYECKH MPOCTABICHHON B JIEBOH YacTH CTPaHMILBL,
odopmiseres 10 kersiem ¢ absannoro orcryna. Hymepaius CChUIOK CKBO3HAs [0 BCEMY TEKCTY paboOThL.

[Tpumep:

OcHoBaHHeM JUISl MIEHCHOHHOTO OGecredyeHus SBIAETCS pa3MYHble IOPUAMYECKHE (aKTIbI-

JIOCTHIKEHHE COOTBETCTBYIOLIErO [E€HCHOHHOrO BO3PACTa; HACTYIUICHHE HHBAIHIHOCTH; CMEpTh
KOpMHJIBLIA (JUI  HETPYAOCHOCOOHBIX UJIEHOB CEMBH KOPMMJIBLIA); JUIMTENBHOE BBIIOJHEHHE
onpeieEHHOI MPO(eCcCHOHATBHON AeSTENEHOCTH - BBICIyTa jieT!

[IpaBo Ha nexcuonHoe obecrneyeHne MMEIOT He TOJBKO rpaxaane Poccuiickoit Menepaiuu, HO
u npoxusanne B Poccuiickoif desepanun rpaxaaHe ApyrHX COIO3HBIX pecnyOlIHK, HHOCTpaHHbIE

rpakjiane 1 Jnia 6e3 rpakiaHcTBa’

' 3axapos, M.JL [paeo counanbhoro obecrnevenus Poccun: yueGuuk / M.JL. 3axapos, D.I'. Tyukosa. — Mocksa:
BonrepcKaysep, 2014, — 544 ¢. —~ISBN 5-85639-322-8. — TekcT: HenocpeacTBEHHBIIA.

? O rocysapeTBeHHOM neHcHoHHoM oGecnevennn B Poccmiickoii @emepaumnn: denepanbHblii 3aKOH OT
15.12.2001 Ne 166-®3 [npunsT [ocynapersentoit Jymoii 30 Hoabps 2001 rona: OnoGpen Cosetom Denepaimn 5 nekabps
2001 rona]: caitr / CIIC Koncynsrautllnioc. - URL: http:// www.consultant.ru (nata o6paumenus: 21.11.2019). — Teker
NEKTPOHHbI

Jlns oCTalnbHBIX CHELMATBHOCTEH CCBUIKM HAa WCTOYHHKH JMTEpaTyphl B OubGimorpadmuu
oopMIIAIOTCS BHYTPH TEKCTa B KBAJPATHBIX CKOOKaxX, B KOTOpBIE 3aKJIOYAIOT MMOPSAKOBBIH HOMED
oubimorpaduyeckoro onucanus ucroynuka B OubGimorpadmu. CChUIKH NMOMEIIAIOTCS B KOHIE
TNPEUIOKEHUS, NIPH 3TOM TOYKA CTABUTCA MOCie KBaApaTHBIX cKoOOk. IIpm TouHOM uMTHpOBaHMH
HCTOYHMKA, CACAYET TaKiKe YKa3blBaTh HOMEp CTpaHUL(bl).

[Tpumep — [14, ¢.234].

Ilpn ccpulke Ha CTaThIO JKypHala WM ra3eThl CChUIKA B TekcTe paboThl 0GopMIIsicTICs
creayrommnm obpazom - [18, C.24].

[Ipu ceblIKax Ha CTAHAAPTHI U TEXHHYECKHE YC/IOBHS YKA3BIBAIOT TOJBKO HX 0003HAUCHHE, NIPH
3TOM JIOIYCKAETCS HE YKa3bIBaTh IOJ MX YTBEPKIACHHS IPU YCIOBHH MOJHOrO ONMUCAHUS CTAaHJapTa U
TEXHHUYECKHX YCIIOBHUIT B CIIHCKE HCIOJIB30BAHHBIX HCTOYHUKOB B cooTBeTcTBHM ¢ [OCT 7.0.100 - 2018.

Ccebulka Ha MCTOYHMK oOs3aTesibHA NPH HCNONb30BAHMHM 3aHMCTBOBAHHBIX M3 JIHTEPATyphl
JIAHHBIX, BHIBOJOB, LMTAT, (opMy, TabOIMIl H HILUTIOCTPALIHIA.

bubmmorpaduueckuii CNMCOK HCIMOJB30BAHHBIX HCTOYHHKOB  SBISETCS  HEOOXOMHMMBIM
37eMEHTOM O(OpPMIICHHS MOACHUTENbHOI 3amucka. bubnuorpadus opopmisieTcss B COOTBETCTBHH C
tpebosanusmu [OCT 7.0.100-2018.

PexoMenayeTcs mpeCcTaBIsaTh eAnHbIH Oubuorpadguyueckuii cnucok K pabore B reaom. Cricok
00s13aTeNIbHO I0JUKEH OBITh MPOHYMEPOBaH M pacnojoxeH ¢ abzanxoro orcryna. Kax/asiit ncrousuk
YITOMHHAETCSt B CIIUCKE OJIMH pa3, B HE3aBHCHMOCTH OT TOI0, KaK YacTO HA HEro JIENaeTcs CChUIKA i'
TeKeTe paboThl.

CrucoK MCIOIb30BAHHBIX HCTOYHHKOB MMEET CJIEYIOILYIO CTPYKTYpY:

— (penepalibHble 3aKOHBI (B OYEPEIHOCTH OT MOC/EAHEr0 rojia MPUHATHS K NPeIbIIyIIHM);

— ykassl [pesunenta Poccuiickoit @eneparuu (B TOM ke MOCIEIOBATENLHOCTH);

— nocradosienus [Tpasutenscrea Poccuiickoit Menepanun (B TOMH ke 04SP THOCTH);



— HHBIE HOPMATHBHbIC NIPABOBHIE AKTHI;

— HHBIE  OopMUMATbHBIE  MaTepHalbl  (PE30IOUMH-PEKOMEHIAUHH  MEXIYHapOIHBIX
opranusanuit u KondepeHuui, opHIHaTbHEIE JOKIAAbL, OQUIHAIEHBIE OTYETHI U JIp.);

— MoHorpapuu, ydeOHHKH, yueOHble 1ocobus (B ai)aBUTHOM MOPSIIKE);

— MHOCTpaHHas JIHTEpaTypa;

— HMHTEpPHET-PecypCHl.

OduumnansbHple  1I0KYMEHTBI CTaBATCS B Hayajle CIHCKA B ONPEJACICHHOM MOPSIKE:
Mexaynapoansie npaBoBble axkThl; Koncrutyuus P®; Konexce; 3akonsi; Ykasel [Ipesunenra;
[Tocranosnenne IlpaBuTenbcTBa; Apyrue HOPMATHBHBEIE aKThl (MMCHMa, NMpHUKa3el U T. 1.). BHyTpH
KayKJ10i TPy NIIBl JOKYMEHTBI PacroaraioTesi B XpOHOJIOTHYECKOM TOPSIKE.

CrmcoK MCIob30BaHHBIX HCTOYMHUKOB COCTABIISETCS CTPOro no andasuty (aMuiiHii aBTOPOB
(paMuiany COABTOPOB BO BHUMAaHME HE MPHHUMAIOTCA) MIIH 3arjiaBuii JOKyMeHTOB. PaboThl aBTOPOB-
oHo(amMuIIBLEB — B anaBUTe X HHHIHAJIOB, pabOTHl OJJHOIO aBTOpa — B ali()aBUTe 3ariaBuil KHUT U
CTaTei.

JluTeparypa Ha MHOCTPAHHBIX s3bIKaX MOMEIIAETCS MOCHIE JIMTEpaTypbl Ha PYCCKOM SI3BIKE,
00pa3ys OTIOJHUTENIBHBIH an(paBUTHBIH P i

Jlng  Kakaoro JIOKyMEHTa NpeyCMOTPEHBI CIeAyIolmMe 3reMeHThl Oubmuorpaduieckoii
XapaKTepHCTHKH: (aMUIIMSl aBTOpA, WHHUIMAJbI, Ha3BaHHE; I103aroj0BOYHbIE CBejAeHus (y4eOHHK,
yuebHoe nocobue, CI0Baph U T. J1.); BRIXOAHBIE CBEJICHUS (MECTO H3aHUs, H3/1aTeIbCTBO, MO/l H3IAHUS);
KOJIMYEeCTBEHHAs XapaKkTepucThKa (ob1iee KOJIMYeCTBO CTPAHHIL B KHUTE).

Jlna onucanus cratell M3 NEpPHOANYCCKUX M3/IaHHI JACHCTBYET CICAYIOUIHI MOPSIOK YKa3aHUs
H1eMEHTOB onucanus Oubnmorpadmyueckoro MCToyHmKa: (GamMuaus W MHMIMATLI aBTOpA; Ha3BaHUE
cratbu; «cnemn» U cnosa ®HO aBropa, HO cHavasa MHMIMAIEL, @ MOTOM (aMUIIHsS; 3aTeM JBOHHOM
«creli»; Ha3BaHHe NMEPHOIMYECKOro H3/1aHus Win cOOpHHUKA, B KOTOPOM pa3MellleHa cTaThs (KaBbIUKH
HE MCIOJIB3YIOTCS); THPE, IOl M3JaHUs; TTOCHIE YEero CeyIOT TouKa, HoMep (HHOraa B CKoOKax MOKeT
ObITH YKa3aH Mecsill U3/1aHHs); TOUKa, THPE; 3aTeM HOMepa MepBOil U MOC/Ie/IHeH CTPaHHUIl CTAThH.

CchblIKM Ha 3JIEKTPOHHBIE PECYPChI COCTABNISIOT KAK B 11EJIOM (371€KTPOHHBIE JIOKYMEHTBI, 62351
JIaHHBIX, TOPTAJIbI, CaliThl, BEO-CTPaHUIBI, HOPYMBI H T. J1.), TAK H HA COCTABHBIE YaCTH 3JIEKTPOHHBIX
pecypcoB (pa3fiesbl M YaCTH IEKTPOHHBIX JOKYMEHTOB, IIOPTAIOB, CATOB, BeO-CTpaHHIL, 1yOIuKaIun
B 9JEKTPOHHBIX CEPHAJIBLHBIX H3JaHMAX, cOOOIIEHHS Ha (opyMax M T. I.) yKasbiBag oQHIHAIbHOE
HaNMEHOBAaHHE,

[Ipumep opopmienus Gnbaunorpaduyeckoro cnucka no 'OCT 7.0.100 - 2018

3akoHOaTeIbHBIE MAaTePHAIIBI

I. Poccuiickas ®eaepaunsi. 3akonsl. Yronosusli koxekc Poccuiickoit ®enepamuu: YK:
TEKCT ¢ M3MEHEHMSIMH M JloToiHeHnsaMH Ha | asrycra 2017 roaa: [npusst [ocyrapeteennoit lymoit 24
mas 1996 rozna: onobpen Cosetom denepaiuu 5 nions 1996 roaa). — Mocksa: Dkemo, 2017. - 350 ¢. -
(AkTyansHoe 3akoHoAaTeabCTBO). — [SBN 978-5-04-004029-2. — Teker: HenocpeacTBEHHbIH.

2. O nporusoaeiicTBun Teppopusmy: Penepanbublii 3akoH Poccuiickoit enepanun o7 6
mapta 2006 r. Ne35-®3 [npunsr [Nocynaperennoit Jymoit 26 ¢espans 2006 roxa: onodpen Cose oy
Denepaunn 1 Mapra 2006 roza): caiit / OduunansHbIi HHTEPHET-TIOPTAT NPaBOBON MH(DOPMAIUH. —
URL: http://pravo.gov.ru (nata obpamenuns: 29.05.2018). — TekcT: 21eKTpOHHBIH

3. T'OCT 12.1.004-91. [Tokapuas 6e3onacHocts. Obuue TpeGoBaHus: YTBEPKICH U BBEJICH B
neiicreue Ilocranosnennem [ocynapcrennoro komurera CCCP no ynpaBieHHIO KauyeCTBOM
npoaykumu W crangapram ot 14.06.91 Ne 875: nara Beemenus 1992-01-07 / paspaGorau
Muuncrepersom BHyTperHnx jaen CCCP, MunucrepcrBom xumudeckoit npomsiienroctu CCCP. -
Mocksa: Cragaaptundopm, 2006. - 63, [3] ¢. — Texker: HenmocpeACTBEHHBIH.

4. TOCT 12.4.002. Cpexcrsa 3aiuThl pyk oT BuOparuu: BBeJeH B jaeiicTue [locTaHOBICHHEM
l'ocynapcreennoro komutera Poccuiickoit @ejepanuu M0 CTaHAAPTH3ALMH, METPOJIOTHH H
cepruduranuu or 26 HosOps 1977 r. Ne 376 mexrocynapcrennsiii crauaapr TOCT 12.4.002-97
BBEJIEH B KauecTBe rocymapcreeHHoro cranaapra Poccuiickoit ®enepauun ¢ 1 urons 1998 r.: mara
seeenns 1998-07-01 / paspaboran Texnuyeckum komuteroM 1o cranaaptusamun TK 320 «Cpenctse
MHAMBHYanbHOU 3amnThly, HayunsiM LlenTpoM COLMANTBHO-TIPOU3BO/ICTBEHHBIX npobsemM OXpaHbl
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tpyaa (MHUOT). - Munck: WUIIK WsparenscrBo cranmapros, 2003. - III, 11, [1] ¢. — Teker:
HEMOCPEICTBEHHBIMH.

5. CII 63.13330.2018. beronusle H kene300€TOHHbIE KOHCTPYKIMH AI(TyaJIPBHpOBaHHaﬁ
penaxius CHull 52-01-2003 ¢ n3menennem Ne 1: yTeepskaeH npukazom MHHHCTEPCTBA CTPOUTENBCTRA
H JKHJIMLIHO-KOMMYHJIBHOTO X03siicTBa Poccuiickoit @enepaunn ot 19 nexabps 2018 r. Ne 832/mp.:
nara seenenns 2019-06-20 / paspaGoran unctutytrom AO «HMI] «Ctpoutenscro». - MockBsa:
Mumncrpoii Poccun, 2018. - V, 143 c. — TekeT: HenmocpeICTBEHHBIIH.

KHuuru ¢ otHuM aBTOpOM

. Kpyraukos, I . Meromuka npodecCHOHATBHOrO OOy4YeHHsI ¢ MPaKTHKYMOM: yded.
nocobue / I'. . Kpyrnukos. — Mocksa: Akanemus, 2018. — 287 c. - ISBN 5-7695-1884-7. — Texcrt:
HEIOCPEICTBEHHDBIH.

2. Wapunos, ®. B. Menemkment obmero u npoeccHOHATLHOTO 00pa3oBaHus: yuel.
nocobue / @. B. lapunos. — Mocksa: Jloroc, 2014. — 432 ¢. - ISBN 978-5-98704-750-7. — Tekcr:
HEMOCPEICTBEHHBIH.

Kuuru nox 3arnasuem (c60pHUKH 1101 OOIINUM 3arjiaBHEM) ;

1. PeduiekcHBHO - IeSITEILHOCTHBIE TEXHOJIOTHH 00PA30BAHUS CTYAEHTOB: METONYECKUE
paspabotkn mnpenoxasateneift  [OxHOypansckoro 3Heprermdeckoro Texumkyma /  UYUPIIO,
lOxuoypanbekuii. snepreruyecknii Texuukym (FOxnoypansck). — Yens6bunck: IBY JIIIO YUPTIO,
2019. — 104 c. — Teker: HENOCPEACTBEHHBIH.

2. OGpaszoBatejibHble  OCOOCHHOCTH  (OPMHPOBAHHS OOMMX H  MPO(eCCHOHATBHBIX
KOMIMETEHIHI CTY/IEHTOB I€IarorHYecKoro kosemka: ¢6. Hayu.-metoa. Tp. / Pea. O. 1O. Jleymkanosa;
YUHPIIO ; Maruutoropek. nea. komnemk. — Yensounck: I'BY JIITO YHUPIIO, 2019. — 217 ¢. — Teker:
HEIOCPE/ICTBEHHBIIA.

CraTbyu U3 )KypHAJIOB H raser
. Cnunnckuii, E. IL. TIporuos norpe6rocTeil B KBaTHpHIMPOBAHHBIX Kajapax s HHpPoBoii
skoHomukn perona / E. II. Cuumnckuit // ViHHOBaumMOHHOE pa3BUTHE IIpO(beCCHOHaJILHOI‘O
obpazoBanus. — 2019. — Ne 2. — C. 23-30. — TekcT: HEMOCPeACTBEHHBIIA.

2. Tyraesa, T. H. O B3aumoielicTBH# e JarornyecKux pabOTHHKOB TEXHUKYMa H HACTABHUKOB
NpeAnpuaTHa B yclHoBUsAX AyansHoro obyuenus / T. H. TyraeBa // VHHOBalMOHHOE pa3BHTHE
npoeccuonanbroro odpasopanus. — 2018. — Ne 3. — C. 78-81. — Teker: HenmocpeACTBEHHBIIA.

Cratbu 13 cOOpHHKOB

1. Coxonosa, M. I'. U3 onbita popmMupoBanus HHPPOBOH KOMIIETEHTHOCTH 00YYarOLIUXCS B
npodeccuonanpHoii oOpasoBatenbHol opranmsauuu / M. I'. Cokonora // Kampel nns uudpoBoit
skoHOMHMKH: Marepuansl IV Mexaynapoa. Hayu.-npakt. koH(. «Cpemnee mnpogeccHOHATBHOE
o0paszoBaHue B MHpOpMaLMOHHOM obuiecTBe» (r. 3natoyct, 1 ¢pepains 2019 r.). — Yensabunck, 2019. —
C. 137-141. — TekcT: HENOCPEACTBEHHBII.

Caiitel B cetu MHTEpHET

l. HensOnpnekHii HHCTHTYT pPasBHTHS NpodeccHOHAILHOr0 00pa3oBaHus: OQHIHATIBITBIF,
caift. — Yenmabunck, 2017. — URL: http://www.chirpo.ru/ (nara obpamenus 26.06.2019). — Tekcrt:
5JIEKTPOHHBIN.

CratpH ¢ caliToB

1. Martepuajsl 00/1acTHOr0 KOHKypca npopmactepersa // UenssOuHCKHE HHCTUTYT Pa3BUTHSA
npoeccronansHoro odpasosanus: [caiit]. — 2019. — URL: http://www.chirpo.ru/oblastnoj-konkursi-
prof-master (zata obpauenus: 04.06.2019). — TekcT: 21eKTPOHHBIHA.

Kuuru n3 9bC

1. Knapun, B. M. KopropaTisHbI# TpeHHHT, HACTABHHYECTBO, KOyUHHT: y4eb. mocobue / B.
M. Knapun. — Mocksa: IOpaiit, 2018. — URL: https://biblio-online.ru/ (nata o6pamenns 24.05.2019).
— Pesxum poctyna: no noanucke ['BY 1O YHUPTIO. — Teket: 31eKTPOHHBIHA.

DNEeKTPOHHEIE pecypChl B IOKAILHON CETH

1. Fopeckasi, E. B. Teopuss u npakTika KOHCTPYHPOBAaHHMS CHCTEM TIpaHyecKord

npeacrasienns uHGopManuun B npodeccHoHanbHoM obpasoBanun / E. B. I'omnesckas; Mun-Bo
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obpaszoBanus u Hayku YensO. o6i.; YHAPIIO. — Yensbunck: U3n-so I'BY JI10 UHUPIIO, 2016. - 148 c.
— Pexum noctyna: noxaneHas cets ['BY JIITIO YAPTIO. — Teket: 351€KTpOHHBIIH. 1

4. [Nopsiiok npoBeeHHst HOPMOKOHTPOJIA

4.1 HopMOKOHTPOJTh SIBIISIETCH 3aBEPLIAIOLIAM 3TANoM pa3paboTKu KypCoOBOro mpoekrta (paGoThl),
BBITYCKHOH KBATH(QHKALHOHHOH paboThl.

HopMOKOHTPOJIb IPOBOUTCS B JIBA HTAMNA:

1 stan — npeaBapuTeNabHAas IpoBepKa pa3zpadaThiBaeMbIX JOKYMEHTOB. [IpH 3TOM JOKYMEHTEI
NpeAbiBISIOT HOPMOKOHTpOJepy ¢ noanucamu B rpadax «Bsemomn» «Paspab.» u «[Ipo.». Ilpu
HAJIMYHM HECOOTBETCTBHI BBIIAETCS JIMCT C 3aMEYaHUAMH 10 Hel0cTaTKaM B paboTe;

2 3Tan — 3aKIIOYHTENbHAs IPOBEPKA, HECOOTBETCTBHS HE JOMYCKAKOTCH.

4.2 PazpabarpiBaeMble JOKYMEHTBI J10JDKHBI MIPEABSBIATECA HA HOPMOKOHTPOb KOMILIEKTHO, T.€,
TEKCTOBas (MOSCHATENbHAS 3aMCcKa) ¥ rpaduyeckas JOKyMEeHTalus (YepTex, cnennpuKalms 1 T.11.).

4.3 Tloanucanne HOPMOKOHTPOJIEPOM MpPOBEPEHHBIX padoT (IPOEKTOB) IMPOM3BOAMTCS HA
THTYJILHOM JINCTE, B MECTE, OTBEJICHHOM JUIs MOITHCH HOPMOKOHTPOJIepa;

5 O6s13aHHOCTH ¥ NIPABA HOPMOKOHTPOJIEpPA

5.1 Ilpn HOpMOKOHTpOJIE pa3padarbiBaeMOil OOyUAIOIMMHCSH AOKYMEHTAIlHH HOPMOKOHTpOJIEp
00513aH pyKOBOACTBOBATHCA TOJBKO ACHCTBYIOMMNMH B MOMEHT MPOBEACHHSI KOHTPOJIS CTaHapTaMu H
JIPYTUMH HOPMaTHBHO-TEXHHYECKUMH JOKYMEHTAMH.

5.2 HopmokoHTpoJ1ep 00513aH cucTeMaTH4ecKu npejactasiats pykooaurensm KP (KII) u JIP (JIIT)
cBejieHus 0 CcoOMIOZACHHH HOPMATHBHO-TEXHHYECKMX JOKYMEHTOB M O peJaKIHOHHO-TpaduIecKkoM
oopmIeHHH. -

5.3 HopMOKOHTpOJIEp HMEET IIpaBo:

a) BO3BpamaTh pazpabaTeiBaeMyio JOKYMEHTaiuio olydatomemycs — paspaboTunky 06e3
pPacCMOTPEHHS B CITydasX:

- HApYLIEHHS YCTAHOBJIEHHONH KOMIUIEKTHOCTH;
- OTCYTCTBUS 0053aTENbHBIX MOAHCEH;
- HeOpEKHOTO BBITIOJHEHHUS;

6) TpeboBath OT pa3pabOTYMKOB JOKYMEHTALNH Pa3bsiCHEHHUH U JOTOJIHUTEIbHBIX MaTEPHAIIOB 110
BOTIPOCAM, BO3HUKIIUM MPH TIPOBEPKE.

5.4 PasHornacus MeXJy KOHTPOJEpPOM H pa3palOTUMKOM JIOKYMEHTAlMH pa3spelaroTcs
pyKOBOMTENEeM CIyKObI KauecTBa 1o corsacosanuio ¢ pykosoauteneM (KP) KIT u (JIP) JI1. Pemenue
pyKOBOAMTENS CHOy)KObl KayecTBa MO BONPOCAM JICHCTBYIOIIMX CTaHAapTOB M HOPMATHBHO-
TEXHHYECKHX JIOKYMEHTOB SIBIISIETCS OKOHYATEIBHBIM.

5.6 HopMOKOHTpOJIEp HECEeT OTBETCTBEHHOCTD 3a cOOJII0ICHHE B pa3pabaThiBaeMOii JIOKYMEHTaIlHH
TpeboBaHuii JEHCTBYIOMNX CTAaHAAPTOB M APYTHX HOPMATHBHO-TEXHHYECKUX JOKYMEHTOB HAapaBHE C
pazpaboTyuKaMi JOKYMEHTAlHH.
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[Ipunoxenne A

Ipumep odopmieHust THTYJILHOIO JHCTA 110 KYPCOBOii padoTe
MUHOBPHAYKHU YEJISBUHCKOW OBJIACTH
rocyapcTBeHHoOe OI0KeTHOE pOdecCHOHATBHOE

o0pasoBarebHOE YUpeXKIeHHE
«JOKHOYpaTLCKHI SHEPreTHYECKHH TEXHHKYM)
['BITOY 02T

KYPCOBA PAGOTA

[IM.02 Opranusanus 4 NpoBeJICHHE KCIIEPTU3bl U OLICHKH KauyecTBa TOBapOB
MJIK.02.01 Ouenka kauecTBa TOBapOB U OCHOBBI 3KCIIEPTU3bI

TEMA: Opranusauus 4 npoBeJieH’e KCIepTH3bl KauecTBa CTPOUTEIbHBIX TOBAPOB

F0OT5/1.38.02.05.001.03

HopmokoHTposiep BbIMOMHUI CTY ACHT
H.B. Kununuu rpynsl 39
« » 20 1% N.J1. 3ybxoBa
« » 20

PykxoBouTens paboTh:
['.I'. Ycnanosa
« » 20
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[punoxenune b

JIUCT 3AMEYAHUA HOPMOKOHTPOJIEPA
' 110 BBINIYCKHOM KBAJIM®UKAIIMOHHOM PABOTE

O0yuatolerocs

DHO

CreunanbHOCTh rpynmna

Bua gjokymenta 3ameuanus

[TosicHuTEIbHAS 3aTHCKa

['paduyeckas yacThb

OueHka kayecTBa BBITOJIHEHHS MpoeKTa 1o cobmoaenuto tpedosannit ECKJI u
apyroit HTJ1

Jlata npoBe/ieHHsi HOPMOKOHTPOJISL ~ « » P4 I

HopmokouTtponép

GHO [Toanucs

Uenonaurens: Knmunnu H.B.
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