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1. OGuIHe MOJI0MKEHHSs!
1.1. TTono)keHue O JIUTHOM JCJIe oGyuarorerocsi (ganee — [TonoyxeHue) ONPeaeIaeT
nopsA0K GopMUpPOBaIUs, BEACHHU, XpaHeHHs JINIHBIX AC]I 00 y4aroIHXCs I'BIIOY
«HOKHOYPaTIBCKHI OF epreTHYeCcKUi TeXHUKYMD.

1.2. Hacrosuiee Ilonoxenue pa3pabGoTaHo B COOTBETCTBHH c:

— denepalbHBEIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 o6pa3oBaHUU B
Poccuiickoii @enepallum?;

_ @enepalbHLIM 33KOHOM OT 77.07.2006 Ne 152-@3 «O TmepCOHANBHBIX
JAHHBIX»;

— @egnepalbHsIM 3aKOHOM OT 27.07.2006 Nel49-@3 «06 wundopmalmy,
MHGOPMALMOHHBIX TEXHOJIOTHAX 1 3amuTe HHGOPMAIIN;

— MPUKA30M Muno6paayku Poccun OT 06.04.2021 Ne 245 «OO6 yTBEpXACHUH
[Topsiika OpraHu3allMy M OCyIIECTBIIEHUS 0Gpa3oBaTeIbHON JeATeNBHOCTH 1o
obpazoBaTebHBIM  TIpOrpaMMam ppcmero  obpasosaHus ~—  [porpaMMam
GaKanaBpuaTa, IPOrpaMMam CrenualnTeTa, [I[porpaMMam MarucTpaTypb?;

— MPUKa30M Munobpaayku Poccun OT 14.06.2013 Ne 464 «OO0 yTBEpXICHHH
[Mopsigka OpraHu3aluu M OCYILECTBIICHUS 06pa3oBaTeNbHON JEATENBHOCTH  TO
o6pa3zoBaTelIbHbIM I'POrpaMMaM cpeaHero npodeccHoHaILHOro 00Opa30BaHUA;

— npuka3oM MUHOOPHAYKH Poccuu ot 21.08.2020 Ne 1076 «O6 yTBepKICHHH
Ilopsnka mnpueMa Ha obyuenue 10 0Opa3oBaTEIBHBIM nporpamMmam  BBICIIETO
nporpaMmam faxayaBpuara, nporpaMmmam crielManuTeTa,nporpaMmaM
MarucTpaTyphl;

— npukazoM MHUHIPOCBELICHI Poccuu ot 02.09.2020 Ne 457 «0O06
yreepkaennu Ilopsanka npuema Ha oGydenue 1o 00pa3oBaTeIbHBIM mporpaMmaM
cpenHero NpoheccHoHaNLHOro 00pa3zoBaHuA;

— npukaszoM MuHOOpHAYKH Poccun ot 12.07.2021 Ne 607«00 yTBEpKIACHUU
nopsaka IepeBosa obydarommxcss B APYTyIo OpraHM3alHio, PeaTU3yIollyIo
06pa3oBaTEeNIbHYIO TpOrpaMMy BBICIIIErO 0OPa30BaHHA COOTBETCTBYIOLIETO YPOBHS»;

_ npukazoM MHHOGpHAYKH Poccu or 15.03.2013 1. Ne 185 «O6
yreepxaenuu ITopsaxa npuMeHeHns K 00y4aromiMest 1 cHATHS C 00ydJaroluXCs
Mep AMCLMITAHAPHOTO B3bICKAHHIDY;

_ npukazoM MuHOOpHAYKH Poccuu or 13.06.2013 ropma Ne 455 «O6
yreepxaenun [Topsaka H OCHOBAHMi IPEIOCTABICHUs aKaJeMIIeCKoro OTIyCKa
0GydaroLUMC); | |

— npukasoM MuHOOpHAYKH Poccun 06.06.2013 . Ne 443 «O06 yTBEpKAECHUH
[lopsnka M CiydaeB Mepexola nun, ofydarouwxcs IO 06pa3oBaTeIbHbIM
IporpaMMam CpeJHero 1pohecCHOHAIIBHOTO 1 BBICIIETO o6pasoBaHus, ¢ IJIATHOTO
o6yueHust Ha OecrIaTHOe;

— mpukasom PocapxuBa OT 02.03.2020 Ne 24 «OO6 yTBEpKACHUH TTpaBun
opraHu3aly XpaHeHHUs, KOMIUICKTOBAHHA, ydeTa M HCIOIB30BaHHA JIOKYMEHTOB
ApxuBHOro ¢oHJ@a Poccuiickoit ®Penepamuy ¥ ApYyrux apXUBHBIX [IOKyMCHTOB B
rOCYZapCTBEHHBIX ¥ MyHUIMIIATBHBIX apxuBax, My3esx M 6ubIUoTEKax, HayIHBIX
OpraHU3aLHUAX?;



_ Verasom IBIIOY «HOKHOYpalIbCKHH 3Hep}erﬂqec1<nffi TEXHUKYM»

¥ WHBIMH JIOK&JIbHBIMH HOPMATHBHLIMH aKTaMH. s

1.3.Jlugnoe pmero oOyuarouierocs — 3TO COBOKYITHOCTh ~ JIOKYMCHTOB
(OpUTMHAIOB ¥ KOIHH). COACPKALIX cBenenus 06 ofyuaroremces (nanee — JIHIHOE
JIETI0).

1.4. ComepikaHye JMYHOrO Je€ja OTHOCHTCH K MepCOHANBHBIM JaHHBIM M HE
MO’KET IIepelaBaThCsl TPETHUM JIMIAM, 334 HCK/IIOUEHHEM ClTydaeB, MPelyCMOTPEHHBIX
3aKOHOIATEIHCTBOM H JIOKATbHBIMH aKTaMH 06pa3zoBaTeIbHOM OpraHu3alii.

1.5. [Tepenaya gl 1 JOKYMEHTOB A BKJIFOUEHHS B JIMYHBIE Jieja epeacTes
MeKIy ToJIpa3IeIeHus I M1 o6pa3oBaTe/IbHOM OpraHu3aluy 1o aKty.

2. ®opMupoOBaHHe JHYHBIX A€ 00y4aIoUHXCH
2.1. IlepBuvHoe OGOPMIICHNE JIMIHOTO jieia MOCTYAIoIUX OCYLIECTBIIACTCA B
NPUEeMHON KOMUCCHH ['BITIOY «HOxKHOYpaIbCKUH SHEPreTHYeCKHH TEXHUKYM

B COOTBETCTBHH C IEHCTBYIOUMMY JIOKaIBPHBIMH HOPMATHBHBIMM aKTaMH.

797, B auMuHOM Jene, KOTOpoe 3aBOJMTCA Ha Ka)XIoro IOCTYIAroUIEro,
XpaHsATcsl BCe CHAHHBIE JOKYMCHTEI (korHuH noKyMeHTOB). JI0 3auMCIICHUATAIHOC
J1eJ10 HaXOIUTCsI B IIPYeMHON KOMHCCHH.

OTBeTCTBEHHOCTH 332 (HOPMHUPOBAHUE W BEICHUC MYHBIX A€ MOCTyTNaroIuX
BO3JIAraeTCsi HAOTBETC TBEHHOTO CEKpeTaps NpUeMHON KOMHCCHH.

23, JluuHoe jeno obyuarowerocs K MOMEHTY nepenadyd U3 TIPUEMHOM
KOMHUCCHM B YIpPaBIeHHE (oTmen) kaapoB/yueOHyl0 4YacTb JOJDKHO conepKaTh
clleyrommye JOKyMEH bl

2.3.1. cpenHee 11po(ecCHOHaNIBPHOS oOpa3oBaHue:

_ 3asgBJIEHHe O IIpueMe B 00pa3oBaTe/IbHYIO OpraHu3aluio;

— KOMHs JOKyMSHTa, YZ10CTOBEPAIOIIETO JTMIHOCTD, TPAXKIAHCTBO;

— OpUTHMHAI WK KOIHMIO NOKYyMEHTa 00 oOpa3zoBaHUM U (unu) NOKYyMEHTa 00
00Opa30BaHUH H O kBaTH(QUKALIWH,

— opuWruHajg JOKyMEHTa (IOKyMEHTOB) HHOCTPaHHOTO rocynapcTBa 00
obpazoBaHuy U (MIH) JOKYMCHTa 00 oOpa3oBaHUHd H O KBaJIM(PUKALIUH, €CIIH
yI0CTOBEpsAEMOe yKa3aHHBIM JOKyMEHTOM 00pa3oBaHHe npu3HaeTcs B Poccuiickoi
denepauuy Ha ypOBHE COOTBETCTBYIOLIEro 00pa3oBaHus B cooTBeTcTBUH cO cT. 107
deiepanbHOrO 3aKoHa oT 79.12.2012 Ne 273-03 «O6 0o0pa3oBaHUH B Poccuiickoit

denepanun» (Hanee  — DeepalbHblii  3aKOH) (B ciy4ae, YCTaHOBJICHHOM
DenepalbHbBIM 33KOHOM, — TaKKe CBHIETENECTBO O MPU3HAHHM HHOCTPAHHOIO
06pa3oBaHus);

— 3aBepeHHBIA B YCTAaHOBJICHHOM nopsKe ITIepeBOA Ha PYCCKHH  S3BIK
JIOKyMeHTa WHOCTP@HHOTO roCy[apcrsa 06 00pa30BaHUU ¥ TPUIIOKEHHI K HEMY
(ecnu mocnenHee IPELyCMOTPEHO 3aKOHOIATENECTBOM T[OCY[apcTBa, B KOTOPOM
BBIJIAH TAKOH JOKYMSHT) (JUIs WHOCTPAaHHBIX rpaKzaH);

_  KONMW JOKYMEHTOB WM HHBIX JI0Ka3aTeNbCTB, IOATBEPXKIAIONINX
[IPUHAJUIEKHOCTb COOTEYCCTBEHHIKA, IPOKUBAIOIIETO  3a pyGexoM, K rpynmnam,
TpeLyCMOTPEHHBIM II. 6 cr. 17 @enepanbHOro 3akoHa OT 24.05.1999 Ne 99-®@3 «O
rOCyIapCTBEHHOH  TIOJHTHKE Poccuiickon ~ Penmepanud B 'OTHOLLIEHUH
COOTEYECTBEHHHUKOE 32 Py0eimom»;
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— 4 pororpaduu . _

—  JIOKyMEHT, MOATBEPIKAAIOMUH  MHBAIUIHOCTE I OrpaHUYeHHBIC
BO3MOJKHOCTH 3/10pOBBs, TpeOyrollue CO3JaHus CIeLHalbHBIX YCIOBHHl TIpH
IIpOBEIEHUH BCTYIIHUTE IbHBIX WCIIBITAHUH;

— OpUrMHal1 WIM KOIMIO JOKYMEHTOB, MOITBEPKAAIOIIMX Pe3yIbTaThl
WHJIMBUAYAIBHBIX 10C “MKEHUH;

— KomWs JOTOBOpa O LENeBOM OCyYeHMUH, 3aBEPeHHAs 3aKa3IHKOM 11€7IEBOTO
06yueHus, WM He3aBePEHHAs KOMWs yKa3aHHOTO 70roBopa ¢ IpeIbsABICHHEM €ro
OpUI'MHAJA.

Taxe B JHIHOM Jejle MOTYT HaXOIUTECS ClIeAyIolie TOKyMEHTEL:

— IOKyMEHTBI, [I0/ITBEPIKAAIOIIHe FOPHIMHYECKAN CTATyC NeTel-CHPOT U neTei,
ocTaBIIMXCs Ge3 ToredeH s POAUTEeNeH;

—  pesyiabTaThl  BCTYINHTEIBHBIX HenblTaHuit (IS MOCTYIAKOLIKMX  Ha
CIeLHaNBHOCTH, O0bo3HadeHHple B 1. 29 [lopsinka IpueMa Ha ObyueHue IO
06pa30BaTeNIBHBIM MPOrPaMMaM CPeHETO npohecCHOHATBHOI0 obpasoBaHus (YTB.
rpuKasoM MUHIIPOCBCIIEHH Poccun ot 02.09.2020 Ne 457);

— noroBop 06 oOpa3oBaHUM (B CITy4ae MOCTYIICH Ha oOyueHHe 3a CUeT
cpelcTB (pU3HIECKUX AITH FOPUANICCKHUX JTHLY);

— BBINKCKA M3 IpHKa3a O 3a4KCIICHUH;

_ KomMs CBALETENBCTBA O 3aKiIoueHHH Opaka, HHBIC JIOKYMCHTBL
[TOATBEPIKIAIOLIIE CMEHY haMUIMA (1pu HEOOXOTUMOCTH).

2.3.2. Beicilee 0Opa3oBaHHUE:!

— 3asBJIeHHE O IpUeMe B 00pa30BaTeNbHYI0 OPraHH3alHio;

— OKyMEHT (HOKYMEHTBI), YIOCTOBEPSIFOIME TUIHOCTD, IPAXKIAHCTBO (B TOM
yyclie MMacropT IpaxIaHuHa Poccuiickoit denepanuy, yAOCTOBEPSIOIMI JITIHOCTD
rpaxxiaHuHa Poccuiickoit Denepaiun 33 npeAenamMu TEpPpUTOPHU Poccuiickoi
denepanyn);

— JIOKyMEHT YCTAQHOBJIEHHOro oopasua 06pa3oBaHKK, B TOM 4YHCIE JOKyMEHT
MHOCTPaHHOro rocy/1apcrsa 06 00pasoBaHMM €O CBUIETEILCTBOM O MPHU3HAHUU
MHOCTPAHHOTO 00pazoBaHMs, 38 UCKIFOUCHHEM CIIydacs, B KOTOPBIX B COOTBETCTBHHU
¢ 3aKkOHONATENbCTEOM Poccuiickod —@enepauny H (umr) MEeXAyHapOIHBIM
JIOrOBOPOM He TpeOyeTCsl IPU3HaHUE NHOCTPAaHHOTo 0Opa3oBaHu);

— JIOKYMEHT, ITOATBEPXKIAIOLIMI PErHCTPALMiO B cucTeMe WHIUBHIYaIbHOTO
(mepcoHnULUPOBAHHOIO) YIeTa (mpy HATHYKK);

— JIOKYMEHT, I0ATBEpPKIAIOIIHNH HHBAIHAHOCTHIIA IOCTYIIAIOLIMX, UMEIOLIHX
WHBATAOHOCTE (B TOM  YHCJIE JeTH-WHBaJIHMABI), NPH HaMEpeHuH CHaBath
06111e00pa3oBaTeNbEbIe BCTYITHTENbHBIC HCIIBITAHNA, IPOBO/IMMBIE OpraHusanuei
BBICLIIEF0 OOPa30BAHMS ~CaMOCTOSATE/IBHO (mo mporpammam OaxanaBpuara H
rporpaMmam CTIELIUATUTETA);

_  JJOKyMeHT, TIOATBEPKIAIOWMHA HMHBAIHAHOCTE M OrpaHU4EHHBIe
BO3IMOJKHOCTH 370DOBbsS, TpeOyIOUMe CO3MaHMA  YKa3aHHBIX ycnoBuil  (pH
HeoOXOIMMOCTH CO3/IaHusl ClelHaIbHBIX yCIOBUN JUIATIOCTYMAIONMX U3 HHCHIa
MHBAJIAIOB U JIUL[ C OrPAHMYEHHBIME BO3MOXHOCTAMH 3[10POBEA,

— JIOKYMEHT, MOATBEPKIAIOLIMH, YTO IOCTYHAIOLUMI OTHOCHTCA K JIHIAM,
KOTOPBIM IIPENOCTaBIACTCS ocofoe IpaBo 1O Pe3y/bTaTaM OJIMMIIHAZ IIIKOJIbHUKOB,



ocoboro mpeumyuiecTsa (IO nporpaidMaM fakanaBpuaTa ¥ IporpaMmmaM
CTIELIMAIATETA); '

—  JOKyMEHT (JOKYyMEHTEI), noaTBepKAAoIMi(Ke), UTO MIOCTYITAIOIIMHA
OTHOCHTCS K JIMLIAM, KOTOPBIM IIPEIOCTaBIAeTCS COOTBETCTBYIOIICE ocofoe IpaBo
(1eTH-CUpOTEHI, AETH, OCTaBIINCCH 6e3 rorneyeHus pOIUTENeH);

—  [OKyMEHTHI,  MOATBEPXKAAOLIHE WHIWBHyaJIbHbIE  JOCTHIKEHUA
[IOCTYTIAIOIIEro, Pe3y IbTaThl KOTOPBIX YHHUTHIBAIOTCS HPH npueme (TIpeacTaB/IATCA
[0 YCMOTPEHHIO TIOCTYTAoIIero);

— WHBlEe JOKYMEHTHI (IIPeCTaBIISOTCA 110 yCMOTPEHMIO IIOCTYTAOLIEro);

— aBe (oTOrpaUy MOCTYIAIOLIETO (st ML, TTOCTYTMAIOIIUX Ha obydeHue 1o
pesyibTaTamM  BCTYTUTEJIBHBIX WCIIBITAHUM,  MPOBOJAUMBIX oprasusanuen
CAMOCTOSTENBHO (110 PEIIEHHIO OpraHu3allin);

— BBIMTACKA M3 IPHUKa3a O 3a4HCIICHUH;

—  KOMNHS CBUJETENBCTBA O 3aKIIIOYCHHH Opaka, WHbIE IOKYMEHTEL,
[0ITBEPIKIAIOLIIEe CVeHy GaMuIuK (11p1t HEOGXOMMMOCTH).

2.4. JluuHbple Aena JIMI, HIPHHATBIX Ha mepBblil  Kype, MOAMIMBAIOTCA U
epeIaloTCANPUEMHO M KOMHUCCHEH BCTPYKTYpPHOE IIOfIpasfieleHue, OTBETCTBEHHOC 3a
JaybHeiilee BeICHHE ¥ TEKyIlee XpaHeHHe JITTHBIX JICIIIO aKTy rpueMa-feperaiu.

2.5. Ilpu 3auucieHud oOyuarowierocs B nopsiJike IiepeBoja U3 apyrou
06pa3zoBaTeNIbHOM  OpraHuM3aluu  JHIHOC neno  GoOpMHUpYETCs — COTPYIHHKOM
CTPYKTYPHOTO MOJpPa3/elIeHus, OTBETCTBEHHOTO 33 jajpHeiilnee BeAeHUE ¥ TEKYIIEe
XpaHeHHe JIMIHBIX e

7.6. B nuuyHOM [ene OOydaroIlerocs, 3a4ucisieMoro B NopsIIKE IIepeBOaa,
JIOJKHBI XPaHUThCS!

— 3asBJIEHUE O NIEPEBOJE;

— cripaBKa 00 0Oy4eHUH UK O IEPHOAE o0y4eHus,

_ BBIIMCKA M3 IPUKa3a 06 OTYHUCIIEHHH B CBA3H C EPEBOLOM,

— JOKYMEHT O IpeILIeCTBYOMEM o6pazosanuy (OpUrHHal YyKasaHHOTO
JOKyMEHTA HIIY €rOKOINNs, 3aBEPeHHAs B yCTAaHOBIIEHHOM TIOPSLIKE);

— norosop 06 o6pa3oBaHuy (B ciryqae nepesosia Ha o0yueHHe 3a CUeT CPEACTB
(QU3MIECKUX HIHIOPAINICCKUX un);

—  WHIWBHIYAIBHBINA y4eOHBIA [IaH UL JTUKBHIALUHA aKaJeMUIecKon
3a/10/DKEHHOCTH (MpHHAINYAKM PasHHUIIBL B o6pa3oBaTeNbHBIX MPOrpamMMax M (wnn)
y4eOHBIX iaHax);

— BBIMIMCKA U3 MPHKa3a O 3a4UCIICHUN;

— 4 ¢ororpaduu pasmMepoM 3x4.

2.7. Tlpu BOCCTAaHOBIIEHHUH oGyuatoierocsi B 00pa3oBaTesIbHYIO OpraHU3aIUI0
B JIMYHOE JIEJI0 BKJI&IBIBAIOTCA!

— 3asBJICHUE O BOCCTAHOBJICHHH;

_ BBIIMCKA U? NIPUKAa3a O 3a4MCIICHHHU B ITOPAIKE BOCCTAQHOBJICHUS;

—  MHAMBAAYANbHBIN Y4eOHBIM IUIAH JUIA IMKBUALMN  aKaJIeMHIECKOH
3a0/DKEHHOCTH (NpUHAINIUN TAKOBOM);

_ norosop 06 ofpasoBanuu (B clydae BOCCTaHOBJIeHMs Ha oOy4eHHe 3a CHeT
cpencTB QU3MUECKIX WM IOPUAMHECKIX L.
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2.8. JIOKyMEHTHl W3 JIMYHBIX JEN MOCTYMNAOIIUX, He 3a4MCIIeHHBIX B HHCIIO
o0y4aroImxcs, BBl 1aIOTCS OTBETCTBEHHBIM ceKkpeTapeM IIPUEMHOM
KOMUCCHH/TEXHUUECKHUM CEeKpeTapeM MPUEMHONH KOMMCCHH MO TpeGOBaHHIO JIHI( Ha
OCHOBAHHUHU IIPEIBABICHHBIX PACIIMCOK O MPHUEME JOKYMEHTOB.

HepocTpeGoBaHHble JIHYHBIE Jefla I[IOCTYIAIOIIUXXPAHATCA B IpUEMHOHA
KOMHCCHHM B TEUEHHEe CpOKa, yCTAHOBJIEHHOTO HOMEHKIATypoH Mel, hajee KOMHH
JIOKyMEHTOB CITUCBIBAIOTCS ¥ YHHYTOXKAIOTCH.

OpuruHaipl [JOXYMEHTOB JIML, HE MOCTYNHUBIIMX B 00pa30oBaTeIbHYIO
OpraHM3allio, XPaHsTCs B  [PHEMHOH KOMHCCHH/TIEpENalOTCsl B apXHUB
06pa3oBaTeIbHOM Opraiu3alyy 10 BOCTpeOOBaHH.

3. Benenue JMYHBIX e 00yYaOIHXCs B IEPHO 00y YeHHs

3.1. Benmenue NUYHBIX Jell 00yJarOUIUMXCs — KOMILIEKC MEPOIPUATHH IO
MPHOGIIEHUIO JOKYMEHTOB,IOIIEKAIINX XPAHEHUIO B COCTABE JIMIHBIX ACIL.

3.2. JluuHOe [2J0 BEIEeTCs ¢ MOMEHTa (OPMHPOBAaHMA JIMYHOIO Jea
NPUMEMHON KOMMCCHEIl) 10 MOMCHTaOTYHCIICHHUA obyuaromierocsi (1o JIHOOBIM
OCHOBaHMSIM).

3.3. C MOMEHTa TONy4YeHHs JIMYHBIX JeNl OT NPHEMHOH KOMHMCCHH BEICHHE
eII0CYIECTBIAETCACO TPYAHUKOM CTPYKTYPHOTO MOApas/eeHus, OTBETCTBEHHOIO
3a JajpHelIee BeJeHy e U TeKyllee XpaHeHUE JTMIHBIX Je.

3.4. VYyer JPYHBIX [ OCYLIECTBISIETCACOTPYAHMKOM CTPYKTYPHOT'O
rMopasjieNieHns, OTBETCTBEHHOIO 3a MNalpHelillee BeleHHe W TeKyllee XpPaHCHHE
JHYHBIX [e]1,IT0CTIe UX TOJy4eHUs OT IPHEMHOM KOMUCCHH.

3.5. B Teuenue oOyueHus B JIMUHBIE Jeja OOY4alOMIMXCsl MOTYT BHOCHTBCS
clIeIyIOLIHeI0KyMEHTEL UK CBEICHHS:

— KOS TIoJIUca 00s13aTeIbHOrO0 MEAUIIMHCKOTO CTPaX0BaHHA;

—  Komusl CTPAaXOBOrO CBHJETENbCTBA TOCYAAPCTBEHHOrO IMEHCHOHHOIO
CTpaxOBaHMUS;

_ KOMHWSI CBUJCTENbCTBA O IIOCTAHOBKE Ha ydYeT (DU3UYECKoro Jjuna B
HAJIOTOBOM OpTraHe;

— KOMHMHU JOKYMSHTA O KBanu(puKanuy (eciu o0y4alolIMHCs caMOCTOSATENIBHO
OCBOMJI TIPOrpaMMy IIpOQeCcCHOHaTIBHOTO oOyuenus) wid 06 oOpa3oBaHMH H O
kpanupukamuu  (ect  oOydalomuMics ~ CaMOCTOATENBHO  OCBOWI  MHYIO
npodecCHOHATBHYIO 00pa30BaTEe/IBHYIO porpamMmy); .

_  sasBleHWe O TepeBoie (B ciydae IlepeBoja oOydaromierocs B
JIpYryr000pa3oBaTeIbiyo OpraHH3aIHIO, WU repeBojia Ha
LPYTYI006pa30BaTelbIyIO TPOrpaMMmy);

— cmpaBka O [epeBoie (coriacue, KOTOPOE BBIAACTCAH obpa3oBaTeIbHON
opraHu3alueii, [pUHEMAaroLIel 00y4aroIIerocs, OTYUCIEHHOrO B IIOPAAKE 1epeBoaa);

—  arrecTallMOHHAs BEJIOMOCTb, IOATBEp)KAAIOLIAs Iepe3adeT H (vn)
TepeaTTecTallio JUCUMIUIMH B Clydae 3a4MCIICHHA o0yyatomerocss B IIOPSAOKE
epeBojia, MHBIX CIydasxX, ONPEAENSeMbIX JIOKAIbHBIMU HOPMATHBHBIMU aKTaMH
00pa30BaTeIbHOM OPraHU3alMH;

_ 3asBJIEHHME O BBIXOJIE€ M3 aKaJeMHUYeCKOro OTIyCKa U BBINNMCKA U3 IpUKasa o
nomycke K 00pa3oBaTeIbHOMY IPOLECCY;
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— BBIMUCKM K3 TPHUKA30B O 3aUMCIEHHH, II€peBOJe, OTYUCIICHHH,
BOCCTAHOBJIEHHU, '

— BBIITHCKHA M3 IIPHKA30B C OOBSBIEHHEM Mep IOOLIPeHHUs, HarpaxaeHus,
MPEeMHUPOBAHUS,IIPEAOCTaBICHHH Mep COLMAIbHON MOAACPIKKH;

— BBIIMUCKHU U3 NPYAKA30B O IPUMEHEHUH MEP JHUCLHIIMHAPHOTO B3bICKAHHUS;

— KOIIMHU CIIpaBox 00 OOy4eHWH WM O IepHoje oOyueHWs, BbIIaBAEMbIX IPH
JIOCPOUHOMIIPEKPAIEHTH 00pa3oBaTeIbHBIX OTHOUICHHWH HIIM B MHBIX CIydasX (o
TpeGoBaHUIO 00y9aroLISToCs);

— CTyZeHYeCKHil SUIIeT (B Cllydae OTYHCIIeHHs 00yJaroIerocs);

— 3ayeTHAs KHWKKa o0ydarolerocs (0 BbIAa4YH JUIIOMA O COOTBETCTBYIOLIEM
00pa30BaHMHK BBIITYCKHIKY MJIH B ClIy4ae JOCPOYHOIO OTIHCIIEHHS o0yuaruerocs u3
00pa3zoBaTelbHON OpraHHu3alkm);

— KOmMs [UIUIOMa O COOTBETCTBYIOIIEM OOpa3oBaHHH, BBIAaBaeMOro I0
OKOHYaHUH O0y4dEeHUs;

— IpHKassl 0 epeBojie 00y4aromerocs ¢ Kypca Ha Kype;

— KONMH JUIIOMOB, OYETHBIX TPAMOT, MOXBAJIBHBIX JIUCTOB 00YyYalOIINXCS;

— JIUCT BHYTPEHHEH OITHCH;

_ uHBle HEOOXOOMMBIE JIOKYMEHTBI, COIyTCTBYIOIHE OOydarolerocs B
nporecce 00yueHus B 00pa3oBaTebHON OpraHU3aliH.

3.6. Tlpu BOCCTaHOBIEHNH O0YUalOIIErocs B 00pa3oBaTe/IbHYIO OpraHU3aLUIo
TIPOIOJIKAETCS BEICHUE ero JIMIHOroieNa, CHOPMUPOBAHHOIO paHee.

3.7. B mpouecce BeAeHUs TMYHBIX €] JOKYMEHTBI TOUIEXKAT ITOAIIHBAHUIO. B
OIMCH BHOCUTCS COOTBETCTBYIOIIAS 3alIUCh O BKIIIOYEHWHU HOBOI'O JOKYMEHTA.

3.8. JlokymeHTbl B JIMYHBIX [JeJlax paclojararmTcsi ¢ OINUCBI0 B
XPOHOJIOrHYECKOM TOPAIKE 110 MEPEe HX MOCTYIUICHHU.

4. XpaHeHune JIHYHBIX JeJ1 00y4a0HXCH

4.1. XpaHeHueNA4HBIXeN 00yJaromuxcsa obecrneunBaeTcs o0pa3zoBaTeIbHOM
opraHm3anmeil BCOOTBETCTBHH C 3aKOHOIaTeNbCTBOM Poccuiickoi DenepaluH.

4.2, [lpueMHas KOMHCCHSI OTBEYaeT 3a XpaHeHHe JIMYHBIX JeJ]1 IOMOMEHTa X
repeiaumuB CTPYKTYPHOE [OZpa3/ielleHie, OTBETCTBEHHOS 3a JabHeHIee BeICHIE U
TeKylllee XpaHeHHe JINIHBIX 1.

CTpyKTypHOE TojpasjielieHie, OTBETCTBEHHOE 3a JallbHCHIEe BENCHHC H
TeKyllee XpaHeHWe JIMYHBIX JeJIOTBEYaeT 338 XPaHeHHe JIMYHBIX Je/l CMOMEHTa HX
HOJTyYeHMsl OT IIPHEMHON KOMUCCHH JI0 UX IIepe/laui B apXHB.

[Ipu BpeMeHHO!I Ilepefade JIMYHBIX Je1 (OTACIBbHBIX NOKYMEHTOBIHYHOIO
Jena) 3a MX XpaHeHHe OTBeYaeT JIMLO, KOTOPOMY OCYIIECTBICHABPEMEHHAS
nepezaaya.

4.3, JluuHble ,lefa XpaHATCS B CIENHAbHO OTBEACHHBIX IIOMCIIEHMIX,
BYCJIOBUSIX, 00ECIEYNBAIOIINX HX COXPAHHOCTh M NPEAOTBPALIAIOIINX NOKYMEHTHIOT
IIOBPEXISHUHN, HCKITIOHAIOIIUX YTPaTy JOKYMEHTOB.

4.4. JlocTynn B IIOMEIIEHMs, I/le OCYIUECTBIACTCS XpaHCHHE JIMIHBIX ICI,
MMEIOT PYKOBOJHUTENb 00pa30BaTeIbHON OpraHu3aliy, 3aMeCTUTENH PYKOBOAUTEIA
o6pa3oBaresbHOM  OpraHM3aluM, PabOTHHKM — CTPYKTYPHOIrO  TOAPAa3ICICHMA,
OTBEUAIOIero 3a HalbHeidllee BeAeHHe M TEeKyllee XpaHEeHHe JHMYHBIX e,



PYKOBOJHUTEIIH CTPYKTYPHBIX nopd3aeeHuH U 1504 3aMeCTUTEeITH
(bakynTbTeT/MHCTHTYT, TIIpeJMeTHas LMKIoBas Komuccus/Kadenpa, pabOTHUKH
yaebHOI uacT/y4eGHO-METOANYECKOrO yIpaBieHHs, pabOTHUKH [PaBOBOIO
ynpasieHus (OTAeNna), “ISHbl IPUEMHON KOMUCCHH (10 Iiepe/iadyy el B CTPYKTYPHOE
HoJpasjeieHre, OTBETCTBEHHOE 3a JalbHEHIee BEeJACHHE W TEeKyllee XpaHeHHE
JIMYHBIX Je)1), @ TAK)Ke AHBIE JIUIIA, JOCTYI KOTOPhIX HEOOXOIUM B LEJIXCOACPIKAHUS
u  (umm) obecreueHus ~ Ge30ACHOCTH  COOTBETCTBYIOIIWX  TOMEIIECHHAH
000opyI0BaHMs, HAXOASIErOCs B HEM.

4.5. JIoCTyI JIMLI. HE SIBISIOMIUXCAPAOOTHHKAMUCTPYKTYPHOTO MOAPa3IeNIeHus,
OTBETCTBEHHOIO 3a JallbHelIlee BeJeHHEe U TeKylllee XpaHeHHe JIMYHBIX
JeJI0CYIIeCTBIAsSeTCsT B [PHCYTCTBUM  pabOTHMKA  JAQHHOTO  CTPYKTYPHOIO
nojapazaeneHus  (3aMCKIFOYEHHEMCITy4aeB,Kor1al0CTy THeOOX 0 qUMIISUINKBU 1A H
aBapHilHOM CUTYALUH V1M B MHBIX CIIy4asX, He JOITyCKaIOIUXIIPOMETICHNS).

B Takoii curyanud paGoOTHHKOM  oOpa3oBaTelIbHOM  OpraHU3aluH,
NPHHSABLIIMMpELICHHE O JOIYCKe, COCTABIAETCS Tepe4yeHb JIUI, HaXOIAIIMXCS B
IIOMELIeHHH, CyKa3aHdeM MX GaMiiui, HHAIMAIOB, MecTa paboThbl, MPUYHH,
[IOCTY)XKUBIIMXOCHOBAHUEM JJIsl MX JIOIYCKa, & TakkKe BpeMsA HaxXOXACHHA B
[IOMELIEHHU(OpUTUHA ~ TIepeyHsl  IepelaeTcs  PYKOBOIAUTENIO  CTPYKTYPHOTO
roipaszieieHrsl, OTBETCTBEHHOI'O 3a JajbHeillnee BeAeHHe M TeKylllee XpaHeHHe
JAYHBIX [eJ, KOIHS — PYKOBOAWTEIO IOApa3Je/ICHHUA, OTBEYAIOLIEero 3a
0e30macHOCTB).

4.6. B cuywae yTpaThl/mopud JIMYHOrO  Jella WIHM  OTACJIBHBIX
[OKYMEHTOB,XPaHAIIMXCA B HEM, COCTaBIsieTcss akT o0 yrepe/mopie B 3-X
9K3eMILIsIpax.

[TonpaznenenueM, OTBEYalOIUM 3a XpaHeHHE, obecrieunBaeTCs
(hOPMHPOBAHHEHOBOTO JTIAMHOTO Jiefla (BOCCTAHOBIEHUE OT/E/BHBIX JIOKYMEHTOB).

5. Boinaya I0OKYMEHTOB H3 JIHYHBIX €] 00y4alomHXCs

5.1. O6yyaroupics BIIPaBENoNydYUTHKONHUIONI000r010KyMEHTa, HaX0 A erocs
B €r0 JIMYHOM JIeJIe, 3¢BEPEeHHYI0 CTPYKTYPHBIM NOAPa3/ie/ICHUEMOTBETCTBEHHBIM 32
najpHelllee BeJeHHEe U TeKylllee XpaHeHHe JIMYHBIX JIeJI Ha OCHOBAaHUH 3asBIICHUSA
(3asiBieHMe mUuieTcs B cBOOOAHOM (¢opme) Ha HMsS PYKOBOJUTENA JaHHOIO
CTPYKTYPHOTO T10Jpa3leleHHs .

B 3asBieHMH YyKa3blBaeTcs (aMHIMs, WMs, OTYECTBO(IPH HATUYUH),
HauMeHOBaHUE (aKysisTeTa (MHCTUTYTa, Ka(eaphl, OTACICHHs), IO 3a4HUCICHHS,
rmepedeHb JOKYMEHTOB, 3aBepeHHble KONHMKOTOPBIX HEOOXOAMMO  IOIyIHThH
obyyaroleMycs, Jata /1pe/ICTaBIeHHs 3asBIeHHS, JIMIHAs [IOIKCH 00y4aroIerocs.

[Ipy 3aBepeHUH KONUN JOKYMEHTOB CTABHTCS 3aBEpPHTENIbHAA HAIANKMCh WA
wrramn «Kommust BepHay, YKa3pIBaeTCAA0IDKHOCTh, MHUIMANBI U (aMuiis pabOTHHKA,
HOJIKCh, JlaTa 3aBEPEeH UL, IIPOCTaBIsIeTCs nevarh « /st JOKyMEeHTOBY.

Bb1/1aua 3aBePEEHBIX KOMKUH OCYIIECTBIsAeTCA0E3B03ME3HO.

5.2.0puruHansl 10KyMEHTOB 00 00pa3oBaHuu, 06 00yveHuH, IIpe/CTaBICHHbBIC
oOyuaroluMcst [py MpueMe B 00pa3oBaTe/IbHYyI0 OpraHU3alMIo IOJUICKAT BblAade
(BO3BpaTy) He paHee U3daHHs PUKa3a 00 OTUHCICHHH (TI0 JIFOOBIM OCHOBAHHSAM).



Jlns  Belgadu  (BO3Bpata) JIOKyMEHTOB OOydYalOLIWHCsl IPEACTaBlIseT B
CTPYKTYpHOE MOJpasielieHue, OTBETCTBEHHOE 3a JajbHeillee BelIeHHe U TEeKyIlee
XpaHeHHe JIMYHBIX Jel OOXOAHOH JHUCT, B KOTOPOM, IIpH [OJIyY€HHH,
1e1aeTCOOTBETCTBYIONIYIO 3arich (0GXOMHON JIMCT MPUHUMAETCS M MOMIINBACTCAB
TOM COCTOSIHHH, B KOTOPOM OH ITOJTy4eH OT 00y4aroIerocs.

Orkaz B BbLlaue (BO3BpaTe) OpHIHHAIA IOKYMEHTA 06 o0pa3oBaHUH,
0606yueHur 00y4aroIeMycs, OTYHCICHHOMY U3 o6pa3oBaTenbHON OpraHn3alyy, He
JIOIyCKaeTCsl.

JIOKyMeHTbl ~ BblaloTcs — oOydaromemycs  JUIHO  IpH npeabsBICHUN
JOKYMEHTa, YAOCTOBEPSIOIIEro  JIMYHOCTS, nubo ero TMpeAcTaBUTENIO IIO
HOTapHAaJIbHO yIOCTOBEPEHHON JOBEPEHHOCTH (cHMMaeTCsI KOTIHS).

5.3. Opurunas JOoKyMeHTa 00 o6pazoBaHun,00 00YICHUH MOXKET OBITEH BblAH
obyualolemMycsi B TIpolecce OOyu4eHUs (10 OTYMCIIEHHA) TO 3afBJICHUIO C
06s3aTeILCTBOM O BO3BPATe JIOKyMEHTaHe T03/1Hee 0003HaueHHOr0 CpoKa.

5.4. Bpuiaua JMYHBIX €1 WIM  JOKYMEHTOB, XpaHAlWMXCs B HHX, IO
TpeGOBaHMIO  INPABOOXPAHUTENbHBIX M HHBIX KOMIIETEHTHBIX ~ OPIaHOB,
OCYILECTBISIETCS MO PELICHHIO PYKOBOIHTCILA obpazoBaTebHOM OpraHU3allii Ha
OCHOBE O(UIHATBHOrO ZOKYMEHTa OT COOTBETCTBYIOLICro opraHa, ¢ COCTaBJIEHHEM
OTIMCH IIepeaHHbIX TOKYMEHTOB.

PACCMOTPEHO COI'JTACOBAHO
Ha 3acefaHuu [learorn4eckoro FOpHCKOHCYIBT
cosera npotoxon Ne & éﬂ/ O.A. PorynuHa
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